[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBNEHUE
ot 7 anpens 2022 r. N 4/982

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA
NPEAOCTABNEHUA MYHULMNAIBHOW YCNYTU "NPEAOCTABNEHUE
NUCbMEHHbIX PA3bACHEHWIA HAIOTONNATE/IbLLMKAM U HAZIOTOBbIM
ATEHTAM MO BOMPOCAM NPUMEHEHUA HOPMATUBHbIX NMPABOBbIX AKTOB
MO IO "CbIKTbIBKAP" O MECTHbIX HAJTOTAX U CBOPAX"

CrMCOK M3MEHSAIOLLMX LOKYMEHTOB
(B peq. MocTaHoBNEHMI agmuHUCTPauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 06.06.2022 N 6/1630, o1 21.12.2022 N 12/4284, o1 14.03.2023 N 3/849)

PykoBoactBysicb degepanbHbiM  3akoHom oT 27.07.2010 N 210-#3 "O6 opraHusauuu
NpeaocTaB/ieHUss TOCYAaPCTBEHHbIX M MyHMUMNAAbHbIX ycayr', ctatbei 34.2 HanoroBoro Kogekca
Poccuiickoit ®epepaummn, cratbert 44 Ycrasa MO O "CbiKTbiBKap", NnocTaHOBAEHMEM aAMWUHUCTPALUMK
MO IO "CbIkTbiBKap" o1 16.06.2014 N 6/2044 "0O6 yTBep»aeHumn Mopaaka pa3paboTkM 1 yTBEpKAEHUA
aAMMUHUCTPATUBHbIX PEr1ameHTOB MpeaoCcTaBAeHMA MYHULMMAbHbIX YCAYr agMuUHUcTpaumeir MO TO
"CbikTbIBKap", agmuuuctpaumna MO IO "CbiKTbiBKap'" NocTaHOBASET:

1. YTBepauTb agMWHUCTPATUBHbLIA perfameHT npeaocTaBAeHUA  MYHULMNANbHOW  yCayru
"MpefocTaBNeHNe MUCbMEHHbIX Pas3bACHEHWI HasoronaatenbliMKam W HajoroBbIM areHTam no
BOMPOCaM NPUMEHEHUA HOPMaTMBHbIX NPaBoBbiXx akToB MO O "CbIKTbiBKap" O MECTHbIX Hafiorax u
cbopax" B COOTBETCTBUM C NPUNONKEHNEM K HACTOALLEMY MOCTAHOB/EHMIO.

2. Pa3mecTUTb aAMMHUCTPATUBHBLIN pPernameHT NpeaoCcTaBAeHUA MYHUUMMNANAbHOM  ycayru
"MpepocTaBneHne MNUCbMEHHbIX PA3bACHEHUI HasoronnaTesiblMKam M HaAoroBbIM areHTam no
BONPOCaM MPUMEHEHUS HOPMATMBHbIX MpPaBoBbiXx akToB MO IO "CbIKTbIBKap" O MECTHbIX Hasiorax u
cbopax" B NocyaapcTBeHHOW MHPOPMaLMOHHON cucteme Pecnybamkn Komu "PeecTp rocyaapcTBeHHbIX
N MYHULMNANbHbIX yenyr (dyHKumii) Pecnybavku Komn'".

3. MNpu3HaTb yTpaTMBLUMM CWY NOCTaHOBAeHMe agmuHuctpaumm MO TO "CbiKTbiBKap" ot
30.06.2021 N 6/1879 "O6 vyTBepaeHun [lopsaKka MPeAoCTaBAEHUA MUCbMEHHbIX Pa3bACHEHWIA
HaNOroBbIM OpraHam, HanoronnaTesblUMKaM W Ha/NOroBbIM areHTam Nno BOMPOCaM MPUMEHEHMUA
HOPMaTUBHbIX NPaBoBbix akToB MO 'O "CbIKTbIBKap" 0 MecTHbIX Hasorax u cbopax".

4. HactoAawee nocTaHOBAEHME BCTynaeT B CUNy CO AHA €ero Od)VILI,l/IaﬂbHOI'O OFIY6IWIKOBaHMFI.

5. KoHTponb 3a wuCNOAHEHMEM HACTOALLero MnOCTAaHOBJIEHMA BO3/IOXKUTb HA 3amecTuTena
pykosoauTena aagmmHmuctpaumm MO IO "CoikTbiBKap" Typkosy J1.B.

FnaBa MO IO "CbiKTbIBKap" -
pyKoBOAUTENb aAMUHUCTPALMM
H.XO3ANHOBA
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MpunoxkeHune

K MocTtaHoBAEeHUIO

agmuHucTpaumnm MO IO "CbikTbiBKap"
oT 7 anpens 2022 r. N 4/982

AOMWHUCTPATUBHbIN PETNTAMEHT
NPEQOCTABNEHUA MYHULMUNAIBHOW YC/TYTU "NPEAOCTABEHUE
NUCbMEHHbIX PA3bACHEHWIA HANOTONNATE/IbLLUMKAM U HAZNOTOBbIM
ATEHTAM MO BOMPOCAM NPUMEHEHUA HOPMATUBHbIX NMPABOBbIX AKTOB
MO 'O "CbIKTbIBKAP" O MECTHbIX HAJIOTAX U CBOPAX"

CNUCOK U3MEHSIOLLMX AOKYMEHTOB
(8 pea. MoctaHoBNEHMI agMmUHUCTPaLMn MO ropoackoro okpyra "CbIKTbiBKap"
o1 06.06.2022 N 6/1630, o1 21.12.2022 N 12/4284, o1 14.03.2023 N 3/849)

|. O6wme nonoxkeHma

1.1. NMpegmeT peryanpoBaHna agMUHUCTPATUBHOIO pPernameHTa.

ALMUHUCTPATMBHbLIA  perfameHT MpefocTaBleHUA  MyHUUMNANbHOM  ycnyrn  (panee -
aAMWHUCTPATUBHbIN pernameHT) "MpeaocTaBneHne NMCbMEHHbIX Pa3bACHEHWUI HanoronaaTeNbLMKam K1
HaA/I0roBbIM areHTam Mo BONpocam NPMMeHeHUs HOPMaTMBHbIX NPaBoBbix akToB MO O "CbIKTbiBKap" o
MECTHbIX Hanorax M cbopax" (manee - MyHMUMNANbHAA ycayra) onpegenser MNoOpagoK, CPOKU U
nocnefoBaTeNbHOCTb  AeWCTBUIA  (agMUHUCTPaATUBHBLIX  npoueayp) [enaptameHtTa  ¢GpUHaHCOB
agMuHucTpaumm MO TO "CbikTbiBKap" (manee - agMUHMCTPaUMA), MyHULMUNANbHOTO 610AXEeTHOro
yupexaeHua "TopoacKon WMHPOPMaLMOHHO-KOMMYHUKALUMOHHBLIA UeHTp" (manee - MBY "TUKL"),
$OopMbl KOHTPONS 33 UCNOJIHEHUEM AAMUHUCTPATUBHONO PErnameHTa, OTBETCTBEHHOCTb AOJ/IMKHOCTHbIX
VL, AAMUHUCTPALMU, NPEAOCTaBAAOLWMNX MyHULIMNANbHYIO YCAyry, 33 HecobatoaeHne nmmn TpeboBaHuUi
aAMMHUCTPATMBHOIO pPernameHTa Mpu  BbIMOJAHEHUW aAMUMHUCTPATUMBHBLIX npoueayp (gencrsuit),
nopagoKk o06anoBaHWA peleHui U aeicTBuin  (bespeiicTBuA) opraHa, NpeAoCTaBASIOLWEro
MYHUUMNANbHYIO YCAYTY, @ TaK}Ke A0KHOCTHBIX /1ML, MYHULMNAbHBIX CYMKaLLMX.

Hactoawmii  agMUHUCTPATMBHbLIA  pernamMeHT  paspaboTtaH B UenaAx  ynopagoyeHus
aAMWUHUCTPATUBHbIX NPOLEeAYP U agMUHUCTPATUBHbIX AEWCTBUI, NOBbLILLEHWUA KaYecTBa NpeaoCcTaBieHns
M AOCTYMHOCTM MYHMUMMNANbHOM YCAYrK, YCTPaHEHWUA WU3BbITOYHbIX AEeNCTBUIM U M3BbITOYHbIX
aAAMWUHUCTPATMBHbIX NPOLEAYP, COKPALLEHMA KOIMYECTBA AOKYMEHTOB, NPeAcTaBAAEMbIX 3aABUTENAMM
ANA NONYYEHUA MYHUUMNANBHOM YCAYTWU, NPUMEHEHMA HOBbIX ONTUMMU3UPOBAHHbLIX GOPM LOKYMEHTOB,
CHV}KEHMA KONMYEeCTBa B3aMMOAEWCTBUIA 3aaBUTENEN C AOMKHOCTHLIMW NMLAMM, COKPALLEHMA CPOKa
npegocTaBAEHMA MYHULMNANABHOW YCAYTU, @ TaKKe CPOKOB MCNOJIHEHNA OTAENbHbIX aAMUHUCTPATUBHbIX
npoueayp ¥ agMUHUCTPATUBHBIX AEWCTBUIA B paMKax MpenoCcTaBAEHUA MYHUUMMAAbHOW yCayru, ecau
3TO He MPOTMBOPEYUT AeNCTBYHOLLEMY 3aKOHOLATE/IbCTBY.

1.2. Kpyr 3asButenen.

3aaBuTenamMu ABNAKOTCA ¢M3W~IECKMG Nnnia (B TOM 4Yncne, nHAnBuUAyaabHble HPEAHDMHMMaTEHM) n
ropnagnyeckme nnua.

OT MmeHu 3aaBuTena 4nA noayyeHuA MyHVILI,MI'IaJ'IbHDﬁ YCNYyr MOXKET BbICTYyNnaTb IMLO, UMEtoLLLEE
TaKoe NpaBo B COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuiickoi Cbe,u,epau,mm, nmbo B cnny HapgeneHua
ero 3aasutenem B nNopAagKke, YCTAaHOBJIEHHOM 3aKOHOA4ATE/NbCTBOM Poccuiickoi CDep,epau,MM,
cooTBeTCTBYHOLLUMMU MONTHOMOYUAMMN.

1.3. Tpe6oBaHuA K NOpAaAKY UHGOPMUPOBAHUA O NPEAOCTaBNIEHMM MYHULMNANbHOMN YCaYyTH.
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1.3.1. Nopsgok nonyyeHua uHGOPMAUMM NMLAMM, 3aMHTEPECOBAHHLIMM B MNPEeAOCTaBAEHUU
MYHULMNANbHOW YCAyrK, No BOMpPOCam MNPeAoCTaBAEHUS MYHULMMANAbLHOW YCAYrM W YCAyr, KOTopble
ABNAIOTCA HEOb6Xo0AMMbIMU U 0b6A3aTEIbHbIMUK A9 NPeAO0CTaBNEeHUA MyHUUUNANAbHON YCAyrK, CBeaeHUN
O XoAe nNpeAoCTaBAEHMA YKasaHHbIX YCAyr, B TOM 4uCae C WUCMoJsib3oBaHuem deaepanbHom
rocyAapcTBeHHOM MHPOPMALMOHHOM cucTembl "EAMHBINA NOPTan rocyaapCTBEHHbIX U MYHULMNAAbHbIX
yenyr (dyHkumin)" (gosuslugi.ru) (aanee - EAWHbLIA NOpTan rocyaapcTBEHHbIX U MyHULMMAAbHbIX YCAYT),
odunUManbHOro cantTa agMUHUCTPALMN.

NHbopmaumto no Bonpocam NpenocTaBAeHUA MYHUUMNAABHOM YCaYyrn, B TOM YMCNE CBEAEHUA O
X04€e NpenoCcTaBNeHUA MYHUUMNANAbHOM YCAYyrK, AWuUa, 3auHTEPEecoBaHHble B NpPeaocCTaBleHUU
MYHUUMNANbHOM YCAYIU, MOTYT NOYYUTb HENOCPEACTBEHHO:

- B [lenaptTameHTe ¢OWHAHCOB aAMMHUCTPaAUMK, OTAeNe MO OpraHMsauuu NpenoCcTaBieHUs
MyHUUMnanbHbIx ycnyr MBY "ITMKL";

- MO CNPaBOYHbIM TeJ'IEd)OHaM;

- B UHOOPMALMNOHHO-TENEKOMMYHUKALMOHHON ceTu "UHTepHeT" (manee - cetb "UHTepHeT") (Ha
odu1LMaNbHOM caiTe agMUHUCTPALMN);

- nocpeactsom EamMHOro noptana rocyAapCTBEHHbIX U MYHULMMANAbHbIX YCAYT;

- HanpasuB NMCbMeHHOE o6pau.|,eHv1e yepes3 opraHmnsauunto no4ToBOM CBA3N IMBO NO aﬂeKTpOHHOﬁ
noyre.

Nnua, 3amMHTepecoBaHHble B MPEAOCTaBAEHUM MYHUUMNANbHOM YyCNyrn, BrpaBe MNOAY4YUTb MO
TenedoHy MHPOpPMALMIO MO BOMPOCAM NPEAOCTaBlEHUA MYHULUUNANIbBHON YCAYyrn B BeXanson dopme,
6bICTPO, YETKO WM MO CYLLeCTBY MOCTaBAeHHOro Bonpoca. lpu KOHCYNbTUPOBaHMM MO TenedoHy
CneuManncT HasbiBaeT CBOKO GamMuanNio, MMSA, OTYECTBO, [AOJIKHOCTb, a TaKXe HaumMeHoBaHue
oTpacneBoro (¢pyHKLMOHANbHOMO), TEPPUTOPMANIbHOIO OpraHa aaMMHUCTPALUMU, MYHULMNANAbHOIO
yuYpeXKaeHus, B KoTopoe 06paTuiocb /IMLO, 3aMHTEpPECcOBaHHOE B MPeAOoCTaBAEHUN MYHULMMANAbHON
ycnyrn. MHdopmmnpoBaHMe no BONpocam MNpegocTaBfeHMA MyHULMMANbHOW ycayrM no TenedoHy He
OOJ/IKHO npesbIwatb 15 muHyT.

Mpn o06palleHUM AL, 3aMHTEPecOBaHHbIX B MNPEeAOCTaBAEHUM MYHULMMNANbHON  YCayru,
NocpeacTBOM 3/71EKTPOHHOW MNOYTbl OTBETbI HANpPaBAAOTCA B (Opme 3/1eKTPOHHOro AOKYMEHTa no
afipecy 3/1eKTPOHHOW MOoYTbl, YKasaHHOMY B 0b6palleHnn, UAU B MUCbMEHHOM dopme No MoYTOBOMY
afpecy, yKasaHHOMy B ob6palueHun (ecan OTBET B COOTBETCTBMM C obpalieHvem A[oMKeH 6biTb
Hanpas/ieH B NMCbMEHHOM Gpopme Yepes opraHM3aLmio NOYTOBOM CBA3M).

MHpopmauma no Bonmpocam NpPeaoCTaB/NeHUA YCAYr, KOTopble ABAAIOTCA HeobxoaMMbiMK U
06A3aTeIbHbIMW 418 MPEAOCTaBAEHUA MYHUUMNAAbHOM YCAYrM, He NPefoCTaBAAseTCA B CBA3M C
OTCYTCTBMEM YC/IYr, HEOBXOAMMbIX W 06A3aTesIbHbIX 414 NPeaoCTaBAeHMA MyHWLMNANbHON yCayru,
npegocTaBAsemMblX OTpac/ieBbIMM (dyHKLMOHaNbHBIMM), TeppUTOpUaNbHbIMU opraHamu
aAMWHUCTPALMW, OPTaHM3aLMUAMM U YUPEKAEHUAMM, MOLBEAOMCTBEHHBLIMU AAMUHUCTPALUN.

1.3.2. Nopsaaok, dopma, MecTo pasmelLeHnsa 1 crnocobbl NoyYeHUs CPaBoYHOM MHOPMALIMK, B
TOM YMCIE Ha CTeHAAX B MecTax NpeaocTaBAeHUA MYHULMNAAbHOW YCAYTW U YCAYT, KOTOPble ABAAIOTCA
HeobXxoAnMbIMKN U 06A3aTeNbHbIMW ANA NPEAOCTaBAEHNA MyHULMMNANbHOMN YCAYTH.

MHpopmauma o nopagKe NpeaocTaBAeHMA MYHULMNANbHOM YCAYrM, a Takke rpaduk npuema
rpaskaaH AN KOHCy/AbTauuMii No BONpocam NpeaocTaBAeHMsA MyHULMNAAbHOW YCAYrM pasMeLLaloTca Ha
MHPOPMALUMOHHBIX CTEHAAX, PaCMO/OKEHHbIX B OTAene MO OpraHuM3auMuM nNpeaocTaBAeHMsA
MyHUUMNanbHbiX ycayr MBY "TUKL", B MHPopmMauMOHHbIX mMaTepuanax (6pouwtopax, byknertax), Ha
EAMHOM NopTase rocyAapCcTBEHHbIX U MyHULMNANAbHbIX YCAYT, HAa 0GULMANbHOM caliTe agMUHUCTPALMMK,



Ha oduumanbHoMm cailTe agmMuHUCTpauuKM, Ha EAMHOM nopTane rocyAapCTBEHHbIX U
MYHULUMMNANbHbIX YCAYr, B rOCYyAapCTBEHHOM MHPOpMaAUMOHHOM cucteme Pecnybankm Komu "Peectp
rocyapCTBEHHbIX W MyHMUMMAAbHbIX ycnyr (dyHKuuMiA) Pecnybnumkm Komun" (panee - Peectp
rocyapCcTBEHHbIX U MyHULMMAAbHbIX ycayr (GyHKumin) Pecnybamkm Komu) pasmeluaeTtca cneayoluan
nHbopmaums:

- TEeKCTbl 3aKOHOAATE/NIbHbIX WM WHbIX HOPMATUBHbLIX MPABOBbIX AKTOB, COAEPMKALLMX HOPMbI,
perfameHTUpYyoLWMe NpeaocTaBAeHNE MyHULMNAAbHON YCAYTU;

- HaCTOALWLMIA aAMUHUCTPATUBHBIN PEernameHT;
- cNpaBoYHan nHopmaums:

MECTO HaxoXAaeHus, rpaduk paboTbl, HAMMEHOBaHME agMMHUCTPaUNK, enapTameHTa $UHAHCOB
agMMHUCTPaAUUKM, OTAEena Mo OpraHM3auMm npeaocTaBieHUs MyHuuMnanbHbix ycnyr MBY "TUKL",
OpraHM3auui, Yy4yacTBYHOLWMX B MNPEAOCTaBAEHUN MYHUUMNANABHON yCAyrn, NoABeAOMCTBEHHbIX
aaMUHUCTPALNY;

cnpasodHble TenedoHbl [denaprameHTa ¢MHAHCOB agMWUHUCTPaALMM, OTAeNa MO OpraHM3auun
npegocTaBAEHMA MyHUUMNAAbHBIX yeayr MBY "TUKL", opraHnsaumit, y4acTByOLWMX B NPEeAOCTaBAEHUM
MYHULMNANbHOW YCAyrM, NoABEAOMCTBEHHbIX aAMUHUCTPAUMKW, B TOM uucie Homep TenedoHa-
aBTonHdOpMaTopa;

agpeca oduUMaANbHbIX CAaUTOB aAMUHUCTPAUMM (CbIKTbiBKap.pd), opraHM3aumnin, y4yacTBYHOLMNX B
npeaocTaBNeHUM MyHULUUNANbHON yCNyrn, NoABeAOMCTBEHHbIX aAMUHUCTPaUmMKM, B ceTu "UHTepHeT",
cogepawmx MHGopmaumio o NPeaocTaBNeHUM MyHULUNANbHOW YCAYIM U YCNYT, KOTOopble ABASIOTCS
HeOOXOAMMbIMU N  00M3aTeNbHBIMW N8 NPEeAOCTAaBNAEHUA MYHUUMNANbHOW yCayrn, agpeca  ux
3/IEKTPOHHOM MOMTbI;

agpec caitta MoL, (mfc.rkomi.ru);
agpec EagmnHoro noprtana rocyAapCcTBeHHbIX U MYHULIMNANbHbBIX YCAYT.

Ha EaAMHOM nopTasne rocyapcTBEHHbIX U MYHULMNANAbHBIX YCAYT TaKKe pasMellaeTca cnegytolias
nHpopmauua:

a)  vcyepnbiBalOWMIN  nepeyeHb  [AOKYMEHTOB, HeobxoAumblX  Aas  npefocTaBieHus
MYHUUMNANbHON ycnyrn, TpeboBaHMA K O0QOPMIEHUIO YKA3aHHbIX OOKYMEHTOB, a TaKXKe MepeyeHb
JOKYMEHTOB, KOTOpblEe 3aABUTE/b BNpaBe NpeacTaBUTb N0 COGCTBEHHON MHULMATUBE;

6) Kpyr 3anaBuTENEN;
B) CPOK NpeaocTaBAeHMA MyHULUMNANAbHOW YCAYTH;

r) pesynbTaTbl NPeAOCTAaBAEHUA MYHULMNANLHOM YCAYrM, NOPAAOK NPeACTaBAeHUA AOKYMEHTa,
ABNAIOLWErocA pesybTaToM NPeAOoCTaBAeHNA MyHULMNAAbHOW YCAYTu;

A1) pasmep rocy4apcTBEHHOMN NOLW/MHbBI, B3MMaeMoMl 3a NpeaocTaBAeHe MyHULMNAAbHON yCayru;

€) 1McuYepnbIBaoOWMI NepeyeHb OCHOBAHWIM A NPUOCTAHOBNEHUA UM OTKasa B NpesoCTaBieHUn
MYHULMNANbHOM yCyru;

X) o0 NpaBse 3aABMTeNs Ha gocyaebHoe (BHecyaebHoe) obKanoBaHue aelcTBuin (besaeincrTena) u
peLleHmni, NPUHATLIX (OCylLecTBAAeMbIX) B Xo4e NPeAoCTaBAeHNA MyHULMNAAbHOW YCAyru;

3) ¢opmbl 3anBneHMIn  (3anpocos), yBeAOMIEHWI, COOBLWEHUIH, MCNoAb3yemble Npu
npegocTaBAEHUM MYHULMMNANbHOMN YCAYTN.



NHbopmaumsa Ha EgMHOM nopTane rocyfapCTBEHHbIX M MYHUUMNANbHBIX YCAYr O nopagke u
CPOKax NpenoCcTaB/ieHMs YCYrM Ha OCHOBAHUKN CBeAEHWUN, coaeprKawmxca B PeecTpe rocyapcTBeHHbIX
N MyHMLMNaAbHbIX yenyr (pyHKLMIA) Pecnybnmkmn Komu, npeaoctaBnsercs 3asasutento becnnaTHo.

Joctyn K uHbOpMauMM O CpoKax M MopAAKe NpefoCTaBAeHMA MYHULMMNANbHOW YCAyru
ocywectenfetca 6e3 BbINONHEHUA 3aABUMTENIEM KaKMX-IMbo TpeboBaHWi, B TOM uyucine 6Ges
MCNo/b30BaHMA MporpamMmHoro obecneyeHunsa, YCTaHOBKA KOTOPOro Ha TeXHWYecKue cpeactsa
3anasutens TpebyeT 3aKOYEHUA NULEH3MOHHOTO WM WMHOFO COrnaweHus ¢ npaBoobnagatenem
nporpammHoro obecneyeHusa, npeaycMaTpuBalOLLEro B3MMaHWME NAaTbl, PErUCTPaLMIO UK
aBTOPU3aLMIO 3aABUTENA AU NPEeAOCTaBAEHME UM NEPCOHANbHbIX AaHHbIX.

Il. CranaapT npepocTaBieHUA MYHULMNAABHOMK ycnyru

2.1. HaumeHoBaHMe MyHULMNANIbHOW yCAYTNA.

"MpenoctaBneHne NMUCbMEHHbIX Pa3bACHEHUA HanoronaaTeNbWMKaMm U Ha/oroBbIM areHTam no
BOMPOCAM MPUMEHEHMA HOPMaTUBHbIX NpaBoBbix akToB MO IO "CbIKTbIBKap" O MECTHbIX HaJsiorax u
cbopax".

2.2. HaumeHoBaHMe opraHa agMUHUCTPALIUKN, NPEAOCTABAAIOLLEr0 MYHULUNANIbHYIO YCAYry, U
OpraHoOB M OpraHu3aLUMii, y4acTBYIOWMX B NPEA0CTaB/IeHUM MYHULMNANbHOWU YCAYTH.

HanmeHoBaHue byHKUMOHaNbHOIO opraHa aAMUHUCTPaLMN, npeaocTaBAAIoLLErO
MYHULMNANbHYIO ycayry: JenapTameHT GUHAHCOB aAMUHUCTPaUMK (aanee - JenapTameHT GMHAHCOB).

HanmeHOBaHMA OpraHOB M OpraHM3aumii, y4acTBYIOWMX B MNPELOCTABAEHUN MyHULUNANAbHOM
ycnyru:

1. MBY "TMKL" yyacTByeT B 4acT npuema, perucTpaumm 3ansnieHua (3anpoca) 1 npunaraembix K
HemMy OOKYMEHTOB 3anaBUTENS, HEOBXOAMMbIX AN NPeAoCTaBAeHUA MYHULMNANbHOW YCAYrW, Bblaaun
3aABUTENIO Pe3ybTaTa MyHULMNANbHOM YCAYTN.

2. OpraHusauum pasnnyHbix ¢opm CcobBCTBEHHOCTW, B KOTOpPble 3aABUTeNt0 HeobxoamMmo
06paTUTbCA 3a NoJyYyeHMemM HeobXoauMMbIX M 06A3aTeNbHbIX YCAYr, YKasaHHbIX B NyHKTe 2.11
HacToALLero afMMHUCTPATUBHOIO periiameHTa.

Mpn npefocTaBNEHUN MYHUUMNANBHOM YCAyrM OTAEeNn MO OpraHusauuuM npepocTaBfeHuA
MyHUUMNanbHbix ycayr MBY "TUKL", opraHbl M opraHusaumu, y4dacTBylOlLIME B MNPeaoCTaBAEHUU
MYHUUMNANbHOM yCcayru, He Brnpase TpeboBaTb OT 3asBUTENEIN OCYLLECTBIEHUS AEUCTBUI, B TOM YMcie
COrNIacoBaHMM, HEOBXOAMMbIX ANA NONYYEHUS MYHUUMNANBHOMN YCAYIM U CBA3AHHbIX C 0bpaleHnem B
rocyapCTBeHHble OpraHbl, MHble OpraHbl MeCTHOro camoynpaBAeHUsA, OpraHM3aLmK, 3a UCKAOYEHEM
Nosly4eHUA YCAyr M MNOJy4YeHUA [OKYMEHTOB W WMHPOpPMaLMW, NpPenocTaBAAemMblX B pesyabTaTe
NpeaoCcTaBNeHNA TakKUX YCAYT, BKAKOYEHHbIX B NepeyvHn, yKasaHHble B Yactu 1 ctatbm 9 depepanbHOro
3aKoHa ot 27.07.2010 N 210-®3 "O6 opraHuM3auuM nNpefoCTaBAEHUA TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX yenyr" (aanee - PegepanbHbili 3akoH N 210-93).

2.3. OnucaHme pe3yabTaTta NpeaoCTaBNeHUA MYHULMNAABHOMK yCayri.
Pe3synbTaToM npefocTaBAEHNA MYHULMMANBHOW YCAYTUN ABNAETCA:

1. Bblgaya NMCbMEHHOTO Pa3bACHEHWUA MO BONPOCAM MPUMEHEHMUS HOPMATWUBHbIX MPABOBbLIX aKTOB
MO IO "CbIKTbiBKap" 0 MeCTHbIX Hasiorax 1 cbopax.

2. Bbigaya yBegoMNeHNA 06 oTKase B npeanoctasieHnun MyHMLLMHaﬂbHOVI YCnyru.

2.4. CpoK npepoCcTaB/iieHMA MyHULUNANbHOMK YCAYTn.
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CpoK npenocTaBAeHUs MyHULMNANbHOM YCAYrn cocTaBnseT 60 KaneHAapHbIX AHEN, NCYUCAAEMbIX
CO AHA perucTpaummn 3assieHuna (3anpoca) C AOKYMeHTamu, HeobxoguMbiMU ONA NpeaocTaBieHus
MYHULMNANbHOW YCAYIK.

CpoK nOAroToBKM YyBeAOM/EHMA 06 OTKase B NPeAoCTaB/leHUU MYHUUMMNANAbHOU  yCayru
coctaBnifaeT 60 KaneHAApHbIX AHEW, WCYMCAAEMbIX CO AHA perncrpauuu 3assneHus (3anpoca) c
OOKYMEHTaMM, HeobX0AMMbIMU 15 NPeaoCTaBAEHUA MYHULUMNANbHOM YCYTW.

CpoK NpPUOCTaHOBNEHWA NPeAOoCTaBAEHUA  MYHULMMANbHOW  YCAyrM  3aKOHOAATENbCTBOM
Poccuiickolt ®epepaumm He NpeaycCMOTPEH.

Cpok Bblgaun (HanpaBfieHWA) 3aABUTEN0  [AOKYMEHTOB,  ABAAKOWMXCA  pe3y/bTaTom
npeaocTaBAeHUs MyHULUNAAbHON YCYr1, OTAE/I0M MO OpPraHn3aLmMm NpeaocTaBAeHNA MyHULMMNANbHbIX
yenyr MBY "TUKL" coctaBnseT He 6osiee 3 KaneHaapHbIX AHEN CO AHA ero nocTyniaeHus.

2.5. T[epeyeHb HOPMATUBHLIX MPABOBbIX aKTOB, pPeryiMpyloWMX npesocraBieHue
MYHULMNANbHOMN YCAYTU.

MpenoctaBneHMe MyHMLUMMNANbHOW YCAYIM OCYLLECTBAAETCA B COOTBETCTBMM CO C/eAyiolumm
HOPMaTUBHbLIMW NPABOBbIMM aKTaMM:

- KoHctutyums Poccuiickoit depepaumm (NpuHATa BCceHapoAHbIM ronocoBaHuem 12.12.1993 ¢
M3MEHEHMAMW, 0A06peHHbIMM B Xoae obuepoccuinckoro ronocosaHus 01.07.2020) (OduumanbHbii
MHTEepHeT-NnopTan npasoBoi MHbopmauuu http://www.pravo.gov.ru, 04.07.2020);

- Hanorosbili Kogekc Poccuiickon depepaumnm ("Poccuitickan raseta”, N 148 - 149, 06.08.1998,
"CobpaHue 3akoHoaatenbctsa PO", N 31, 03.08.1998, cT. 3824);

- ®epepanbHbli 3akoH oT 27.07.2010 N 210-®3 "O6 opraHM3auum npesocTaBAEHUs
rocyapcTBEHHbIX M MyHMUMNanbHbIX ycnyr' ("Poccuiickas raseta”, 30.07.2010, N 168, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumnn’, 02.08.2010, N 31, cT. 4179);

- depepanbHbIi 3aKoH oT 27.07.2006 N 152-®3 "O nepcoHanbHbiX AaHHbIX" ("Poccuiickan raserta",
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTBa Poccuiickont deagepaumumn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta"”, 03.08.2006, N 126 - 127);

- ®GepepanbHbilii 3akoH oT 06.04.2011 N 63-d3 "0O6 anekTpoHHoM noanucu" ("MapnameHTcKas
raseta"”, 08 - 14.04.2011, N 17, "Poccwuiickan raseta", 08.04.2011, N 75, "CobpaHue 3aKoHOAATENbCTBA
Poccuitckoit Pepgepaumn”, 11.04.2011, N 15, cT. 2036);

- ®epepanbHbIit 3aKoH oT 24.11.1995 N 181-$3 "O coumanbHOM 3awwmTe MHBaANA0B B Poccminckoi
depepaunn” ("CobpaHune 3akoHogaTenbctBa Poccuitickon depepaumn”, 27.11.1995, N 48, c1. 4563,
"Poccuiickan raseta”, 02.12.1995, N 234);

- MNocTtaHoBneHne [pasutenbctBa Poccuitickoit Pegepaumm ot 22.12.2012 N 1376 "O6
yTBEpPXKAeHUN MpaBua opraHn3aummn AeaTeslbHOCTU MHOTOGYHKLMOHAAbHbIX LEHTPOB NPeaoCcTaBieHNs
rocygapcTBeHHbIX M MyHuUMnanbHbix ycayr" ("Poccuitickaa raseta", 31.12.2012, N 303, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumnn’, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTea Poccuiickon ®epepaumm ot 16.05.2011 N 373 "O paspaboTke U
YTBEPXKAEHUN  AAMUHUCTPATUBHBIX PEr1aMeHTOB  OCYLLECTBNEHMA TOCYAAPCTBEHHONO  KOHTPOAA
(Hap30pa) M aAMUHNCTPATMBHbLIX PEerfaMeHToB NpeaocTaBaeHna rocyaapcreeHHbix yeayr' ("CobpaHue
3aKoHogaTenbcTBa Poccuiickon dPepepaumnn, 30.05.2011, N 22, cT. 3169);

- MocTtaHoBneHue MMpasuTtenbctBa Poccuiickonnt deaepaumm ot 16.08.2012 N 840 "O nopsagke
nogauM M paccMoTpeHua Xanob Ha peweHua U aelicTeus (6esgelicTBue) denepasbHbiX OpPraHoB
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WUCMO/IHUTENIbHOM BAAacTU W UX AOJIKHOCTHbIX Aul, deaepanbHbiX FOCYAAPCTBEHHbIX CAYXKaLMX,
OO/IKHOCTHbBIX ~ NML,  FOCyAapCTBEHHbIX  BHeboaxeTHbIx  $oHaoB  Poccuiickor  Pepepauuuy,
rOCY4apCTBEHHbIX KOPMOpauMi, HaAeNeHHbIX B COOTBETCTBMM C  defepanbHbIMM  3aKOHaMMU
NOJIHOMOYMAMM MO NPELOCTaBAEHMIO FOCYAAPCTBEHHbIX YCAYT B YCTAHOBNEHHOM chepe AeATENbHOCTH, U
WX OONMHOCTHbIX NM1L, OpraHu3auuMin, npeaycMoTpeHHbIX Yactbto 1.1 ctatbu 16 PeaepasibHOro 3aKoHa
"O6 opraHusauMu nNpenocTaBAeHUA FOCYAAPCTBEHHbBIX MU MYHWUMMAAbHbIX ycayr', n ux paboTtHukos"
("Poccuitckan raseta", 22.08.2012, N 192, "CobpaHue 3aKoHoAaTenbctsa Poccuiickoit depepaumn”,
27.08.2012, N 35, cT. 4829);

- KoHctutyuma Pecnybnmkm Komu ("KpacHoe 3Hama", 10.03.1994, N 45, "BegomocTu BepxoBHoro
CoseTta Pecnybankum Komn", 1994, N 2, ct. 21);

MNepeyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PEryavMpylowmx npeaocTaBAeHUe MyHUUMNaAbHOM
ycayrm (C yKasaHMemM UX PEKBMU3UTOB M WUCTOYHUKOB oOduUManbHOro onyb/nMKoBaHMA) NOANENKUT
pasmelleHMio Ha oduumanbHOM canTe aaMUHUCTpauuKM, EAMHOM nopTane rocyAapCTBEHHbIX WU
MYHUUMNANbHbIX YCAyr. PasmelleHne 1 akTyanmsauma CBeleHUN B COOTBETCTBYIOWEM pa3aene PeecTpa
rocyJapcTBEHHbIX W MyHMUMNANbHbIX ycayr (pyHKumin) Pecnybamku Komm obecneumsatoTca B
YCTaHOB/IEHHOM NopsaKe.

2.6. WcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HeOb6XoAMMbIX B COOTBETCTBUM C
3aKOHOAATeNbHbIMU MAM MHBIMU HOPMAaTUBHLIMW MPaBOBbIMW aKTamMu ANA NpepocTaBieHUA
MYHULMNANAbHON YCAYrU, KOTOPbIE 3a8BUTE/Ib A0KEH NPEACTaBUTb CAMOCTOATE/IbHO.

AnAa nonyyeHusa MyHUMLMNANbHOW YCNyru 3asBWUTeNb NOJAET B OTAEN MO  OpraHusauuu
NpegocTaBAEHMA MyHUUMNANbHbIX ycayr MBY "TUKL", Ha EAMHOM nopTane rocygapcTBEHHbIX M
MYHULMNANbHLIX YCAYr 3asBfieHuMe (3anpoc) O NpeaoCTaBAeHUM MYHMUMNAAbHOW  yCayrM no
pekomeHayemon ¢opme, npueedeHHoi B MpunoxeHmn N 1 K HacToAlwemy agMUHUCTPATUBHOMY
pernameHTy, a TaKKe cieaylowme JOKYMEHTbI:

(8 pea. NocTtaHoBneHMA agmuHmcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 06.06.2022 N 6/1630)

1. [loBepeHHOCTb, 0POPM/IEHHAsA B COOTBETCTBMU C AEMCTBYIOLIMM 3aKOHOAATENbCTBOM, U (1K)
WMHOMN OOKYMEHT, MOATBEPKAALWMA NOSHOMOUYMNA NpeacTaBuTens (3akoHHoro npeactasutens) (1 aks.,,
Konusa (c npeacTasieHnem OpuUrnHana), Konus Bo3BpaTy He NOA/EXUT) (NpeacTaBaferTca B ciayyae, ecan
3aAB/eHne (3anpoc) O NpPeaoCTaBNeHUM MYHUUMMNANbHOM YCayrM MOAMUCLIBAETCA NpeacTaBuTenem
3anBUTeNSA (3aKOHHbIM NpPeACcTaBUTENEM).

2. [lOKyMeHT, ya40CTOBEPAIOLWMIA IMYHOCTb 3aABUTeNA (NpeacTtasuTens 3assutens) (1 aks., konus (c
npeacTaBieHMeM OpUrMHanNa), Konus Bo3BPaTy He NOANEXKMUT).

NepevyeHb AOKYMEHTOB, HEO6XO,CI,MMbIX Aana npenocrasaeHunA HeO6XOAVIMbIX N obAsaTenbHbIX
ycnyr, onpeaenAaeTca opraHnsaunamm, npeaocrasaaroummm HeO6XOAMMbIe N obsszaTesbHble ycnyrm, B
COOTBETCTBUN C AeﬁCTBYDMMM 3aKOHOAAaTE/NbCTBOM.

2.6.1. [lokymeHTbl, HeobxoaMMble ANA NPeAoCTaBAeHUA MYHUUMMNANbHOM YCAYIW, yKasaHHble B
NyHKTe 2.6 HaACTOALLEro aAMMHUCTPATMBHOIO perfameHTa, MoryT ObiTb NpeacTaB/ieHbl 3asBUTENEM
cnegyrowmmm cnocobamu:

- MocpenCcTBOM NOYTOBOrO OTNPaBAEHUs;
- yepes EAnHbIN NnopTan rocyaapCcTBEHHbIX U MyHUUMNANAbHBIX YCAYT;
- yepes oTAeN No oOpraHn3aLumMmn NpeaocTaBAeHNs MyHULMNanbHbIX yeayr MBY "TUKL".

2.6.2. BapuaHTbl nNpeacTaBNeHMA  [AOKYMEHTOB, HeobxoAumbiXx AOnA  npeaocTasieHus
MYHUUMNANbHOM YCYTY, YKa3aHHbIX B MYHKTe 2.6 HAaCTOALLEro aAMUHUCTPATUBHOIO pernamMeHTa:
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- NpKX HanpaB/ieHMM 3aABNeHMA (3anpoca) U AOKYMEHTOB, HEOBXOAUMbBIX ANA NpeaocTaBieHuUsA
MYHUUMNANbHOMW YCAYrK, Yepes oTAefeHMe MOoYTOBOW CBA3M YAOCTOBEPEHWE BEPHOCTM KOMui
AOKYMEHTOB W CBMAETENbCTBOBAaHME MOAJIMHHOCTM MOANUCKU 3aABUTENA Ha 3asaBaeHuu (3anpoce)
OCYLLECTBAAETCA B NOPAAKE, YCTaHOBNEHHOM deaepasibHbiM 3aKOHO4ATE/IbCTBOM;

- Npu obpaleHnn 3a MyHUUMNANBHON YCAYrOM Yepe3 OTAeN NO OpraHM3auuu NpesocTaB/eHun
MYHUUMNanbHbIX yeayr MBY "TUKLL" npeactaBaatoTcs opurimHanbl U (MAn) Konum AOKYMEHTOB COMIacHO
TpeboBaHMAM, YKa3aHHbIM B MYyHKTax 2.6 1 2.7 HacToALLEro aAMMUHUCTPATUBHOIO pernameHTa. B uenax
NpeaocTaBAeHUA MyHULMMNAAbHBIX YCAYr YCTaHOBAEHWE JIMYHOCTU 3aABUTENA MOXKET OCYLLEeCTBAATLCA B
X04€e NIMYHOrO NMpuema nocpencTBOM MpeabABieHMA MacnopTa rparkaaHuHa Poccuiickoit ®epepaumm
nMbo MHOro [OKYMEHTAa, YAOCTOBEPAIOLWEro J/IMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/NbCTBOM
Poccuiickoli depepauymn MAM NOCPEACTBOM WMAEHTUPUKAUMM U ayTEHTUPUKALMM C UCNOSIb30BAHMEM
MHOOPMALMOHHBIX TEXHOJIOTMIA, NpeaycMoTpeHHbIX deaepanbHbiM 3akoHOM OT 29.12.2022 N 572-¢3
"O6 ocylecTBAEHUN UAEHTUOUKAUMKN U (MAK) ayTeHTUDUKAuMKN PUSUYECKMX NNL, C UCMONb30BAHUEM
6MOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATE/IbHble
aKkTbl Poccuitickot  degepauum M NPU3HAHMW  YTPATUBLLUMMMU  CUJY  OTAENbHbIX  NONOXKEHWUN
3aKoHOAATeNbHbIX akToB Poccuiickon deagepaumnn’;

(8 pea. MocraHoBNeHW agmuHuUcTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot 21.12.2022 N
12/4284, ot 14.03.2023 N 3/849)

- NpW HanpaeieHWUW 3aaABAeHMA (3anpoca) O npeaoCTaBNEeHMM MYHULUMMANbHOW YCAyrn MU
npuaaraembix K Hemy OOKYMEHTOB, HEOBXOAMMbIX ANA MPeAoCcTaBAeHMA MYHULUMANAbHOW ycayru, B
dbopMe 3NEeKTPOHHbIX [AOKYMEHTOB, C McCNosnb3oBaHMeM EauMHOro noprtana rocydapCcTBEHHbIX U
MYHUUMNANbHBIX YCAYT U (MNK) MHBIX 3NIEKTPOHHbIX CEPBMCOB NPEAO0CTaBAeHNS MyHUUMMNANbHBIX YCAYT B
cetn "WHTepHeT" 3asBUTE/Nb WAM e€ro npeacTaBuTeNb, MpoLlele npoueaypbl perucrpauuu,
naeHTMOMKauMM 1 ayTeHTUdMKaUMM C  UCMNOAb3oBaHMeM  deaepanbHON  rocyAapCTBEHHOM
MHbOPMaLMOHHON cucTembl "EanHas cuctema naeHTMOUKaLUUKN U ayTEHTUPUKALUU B MHDPACTPYKTYPE,
obecneuunsarollet UHGOPMaLUMOHHO-TEXHONOTMYECKOE B3aumoaencTBue UHGOOPMAaLMOHHbIX CUCTEM,
MCNONb3yeMbIX ANA NPeAOoCTaBNeHUA rOCyAapCTBEHHbIX WU MYHUUMNANAbHbLIX YCAYr B 3/1€KTPOHHOM
dopme" (manee - ECUA) man UHbIX rocyaapcTBEHHbIX MHOOPMALMOHHBLIX CUCTEM, €CAN TaKue
rocyfapcrTeeHHble MHGOPMALMOHHbIE CUCTEeMbl B YycTaHOBAeHHOM [lpasutenbctBom Poccuiickol
depepaunn nopagke obecneumsatoT B3anmogaelictene ¢ ECUA, npu ycnosumn coBnageHns ceeaeHuii o
du3MYecKOM MiMLe B YKasaHHbIX MHOOPMALMOHHbLIX CUCTEMax, 3ano/IHAIT YyKa3aHHOe 3asB/eHue
(3anpoc) c ucnonb3oBaHMeM UHTEPAKTUBHOMN GOPMbI B 31EKTPOHHOM BUAE.

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropogckoro okpyra "CbiKTbiBKap" ot 21.12.2022 N
12/4284)

3anBneHune (3anpoc) o NpPeaoCcTaBAeHUN MYHULMMANbHOMN YCAYTM HaNPaBAAETCA 3aABUTENEM MK
ero npeAacTaBUTeNEM BMECTE C MPUKPENIEHHbIMMN 3N1EKTPOHHBIMU AOKYMEeHTamu. 3aasneHue (3anpoc) o
NpeaocTaBAEHMM MYHULUMNANAbHOW YCAYrM MOAMUCLIBAETCA 3asaBUTE/NIEM WM €ro npeacTaBuTenem,
YMNO/HOMOYEHHbIM Ha MOAMNUCaHWE TaKOro 3asAB/ieHuA (3anpoca), NPOCTOM 31EKTPOHHOMN NOAMMUCHIO,

nmbo yCUNEHHOM KBaIMULMPOBAHHOM 3N1eKTPOHHOM noAnuChIo, nmbo yCUneHHoM
HeKBa/IMULMPOBAHHOMN 3N1EKTPOHHOW NOAMUCBHIO, CepTUPUKAT KAoUa NPOBEPKM KOTOPOM cO34aH U
ncnonb3syetca B NHpPacTpyKType, obecneumnsatoLLe MHPOPMaLMOHHO-TEXHOIOMMYECKoe

B3aMmogencTame MHGOPMaLMOHHBIX CUCTEM, UCNOJIb3YEMbIX O/ NPEeSOCTaBAEHUSA rOCYyAapPCTBEHHDBIX U
MYHUUMNANbHBIX YCAYr B 3/IEKTPOHHOM dopmMe, KOTopas CO343eTcsa M NpoBepsAeTca C UCNOJIb30BaHNEM
CPEeACTB 3NEKTPOHHON NOAMUCU U CPEACTB YAOCTOBEPAIOWEro LEHTPa, UMELWMX NoATBEPKAEHUE
COOTBETCTBUA TPebOBAHWAM, YCTaHOBAEHHbIM desepanbHbIM OPraHOM WCMNOJIHUTENbHOW BAAacTM B
obnactu obecneyeHns H6e30NaCHOCTM B COOTBETCTBUM C YacTbto 5 cTatbm 8 depepanbHOro 3aKoHa oOT
06.04.2011 N 63-®3 "O6 3n1eKTpoOHHOW MoAnNucK", a TaKKe NPU HanMuuu y Bnagenbua ceptudukata
K043 NPOBEPKMU KJoYa MPOCTOM 3/1EKTPOHHOW NOANUCK, BbIAAHHOTO emy MpWu JMYHOM Mpueme B
COOTBETCTBUKM C [paBMIamMU MCNONL30BAHMA MPOCTOM 3/EKTPOHHOM noanucyu npu obpaleHun 3a
NnosiydeHUEeM TOCYAAPCTBEHHbIX W MYHULMMANbHbBIX YCAYr, YTBEPXKAEHHBIMW MNOCTAaHOBAEHWEM
MpasutenbctBa Poccuitckoit Pepgepaumm ot 25.01.2013 N 33 "O6 wucnonb3oBaHMM MPOCTON
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3NEKTPOHHOM MOAMUCU NPU OKa3aHUMU rOCYAaPCTBEHHbIX M MYyHULMMANbHBIX yCayr", B COOTBETCTBUMU C
MpaBuaamm onpegeneHvsa BUAO0B 3/MEKTPOHHOW MOAMNUCKU, UCMOIb30BaHWE KOTOPbIX AOMyCKaeTca npu
obpalleHMn 3a MOAYYEHMEM T[OCYAAPCTBEHHbIX W MYHWUMMAAbHbIX YCAYr, YTBEPKAEHHbIMU
nocrtaHosneHnem MpasuTtenbctea Poccuinickont ®epepauymm ot 25.06.2012 N 634 "O BUAAX 3/1€KTPOHHOM
noAnucK, UCNONb30BaHME KOTOPbLIX AOMYCKAaeTcA nNpu obpalleHun 3a NoayvyeHUemM rocyfapCTBEHHbIX U
MYHULMNaNbHbIX ycayr".

(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBKap" ot 21.12.2022
N 12/4284)

2.7. MWcuepnbiBalowmii nepeyeHb AOKYMEHTOB, HeobXooMMbIX B COOTBETCTBMU C
3aKOHOAATENIbHbIMWU WU MHBIMM HOPMATMBHLIMU MNPaBOBbIMU aKTaMKU JANA NpeaocTaBAEHUA
MYHUUMNANbHOM YyCAyru, KOTopble 3aABUTe/Ib BNpaBe NpeacTaBUTb N0 cO6CTBEHHOW UHMLMATUBE, TaK
KaKk OHM noane)kaT npeacCTaBNeHUI0 B pPamMKax MeXBeAOMCTBEHHOr0 MH(POPMaLMOHHOrO
B3aMMOAENCTBUA.

[JOKyMeHTOB, HEOBXO0AMMbIX B COOTBETCTBMM C 3aKOHOAATE/IbHbIMU UAN UHBIMW HOPMAaTUBHbIMU
NpPaBoOBbIMW aKTaMM ANA NPeAoCTaBAeHUA MYyHMUMNANbHOW YCAYrK, KOTOpble 3asBUTeNb Brpase
npeactaBUTb MO COBCTBEHHOW MHMUMATMBE, TaK Kak OHM nogasexaT NpeacTaB/ieHuo B pamKax
MEeXBeJ0MCTBEHHOIO MHGOPMaLMOHHOIO B3anMOENCTBUA, HE MMEeTCA.

2.8. YKa3saHue Ha 3anpert Tpeb6oBaTb OT 3aABUTENA.

JenapTameHT GUHAHCOB, OTAEN MO OpPraHW3aUnKM NPeaocTaB/eHUs MyHUMUMNaAbHbIX ycayr MBY
"TUKL", He moxeT TpeboBaTb OT 3asBUTENA:

- NPeACTaB/eHUA AOKYMEHTOB M MHPOPMALMM MAM OCYLLECTBJEHUA AEWUCTBUIA, NpeacTaBaeHue
MAN  OCYLLEeCTB/IEHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbIMKM  MPaBOBbIMU  aKTamMu,
PeryampyoLmMmm OTHOLLEHNA, BO3HUKALOLLME B CBA3U C NpeaocTaBaeHneM MyHULMUNANbHbIX YCAYT;

- NpeAcCTaBNeHUA AOKYMEHTOB W WHbOpPMauuu, B TOM 4YMUC/e MNOATBEPXAAIOWUX BHECeHue
3anABuTeNIeM NAaTbl 33 NPefoCTaBaAeHne MYHULMNA/bHbIX YCAYT, KOTOPble HAaXOAATCA B PaCNoOpAXKeHUM
OpraHoB, NpPeaoCTaBAAOWMX FOCYAaPCTBEHHbIE YCAYTX, OPraHoOB, NPeAOCTaBAAWNX MYHULUNAJIbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOrO  camoynpasfieHus  Anbo
NnoABeAOMCTBEHHbIX [OCYAApPCTBEHHbIM  OpraHam WM  OpraHam MeCTHOro  CamoynpasJ/ieHuA
OpraHu3aLmii, y4acTBYOLWMX B NPeAOCTaBAeHUN NpesyCMOTPEHHbIX YacTblo 1 ctaTbn 1 PepepanbHoOro
3akoHa N 210-®3 rocyAapCTBEHHbIX M MYHWLMMAbHbLIX YCAYr, B COOTBETCTBMM C HOPMATUBHbLIMMU
npaBoBbIMW aKkTamu Poccuiickor Depepaumm, HOPMATUBHbLIMU MNPABOBbIMM aKTaMu CybbeKToB
Poccuiickoit Pepepaumun, MyHUUMNANAbHbIMM MPABOBbIMM aKTaMW, 33 WUCK/IOYEHWEM [OKYMEHTOB,
BK/IIOYEHHbIX B ONpeaefieHHbI YacTblo 6 ctaTbM 7 ®PepepanbHoro 3akoHa N 210-P3 nepeyeHb
OOKYMEHTOB. 3asaBWUTENb BMpaBe NPeACTaBUTb YKa3aHHble [AOKYMEHTbl U MHPOPMALUIO B OpPraHbl,
npegocTaBaAloLLME MyHULIMNANbHbIE YCAYTY, MO CO6CTBEHHON MHULMATUBE;

- OCYyLLeCTBNEHUA LOENCTBUIM, B TOM 4YMC/AEe COFIAacCOBAHWUM, HeobxoAuMBbIX AAA MOAydYeHuA
MYHUUMNANbHbIX YCAYr W CBA3AaHHbIX C OOpaleHWMeM B WHble rOCYAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYMpPaB/eHUA, OpraHM3auuKu, 33 MWCKAOYEHMEM MOMYYEHUA YCAYF M NOJAYYeHUA
OOKYMEHTOB U  MHPOpMaLMW, NpenocTaBAAemMblX B pesy/nbTaTe MNpeaoCTaBAeHUA TaKUX  YCAyr,
BKJ/IIOYEHHbIX B MepPeYHM, YKasaHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

- NpeAcTaBAeHMA AOKYMEHTOB U MHGOpPMaLMK, OTCYTCTBUE U (MAKM) HEAOCTOBEPHOCTb KOTOPbLIX He
YKasblBa/MCb NpW  MEepBOHAYa/bHOM OTKase B MNpUemMe [AOKYMEHTOB, HeobxoaumbIX — ANs
NpPegoCTaBAEHUSA MYHUUMNANbHOW ycayrn, AMbo B NpefocTaBAeHUMM MYyHUUMMAAbHOM yCayrv, 3a
WCK/IIOYEHNEM C/IeAYIOWMX CTYYaEB:

a) u3MeHeHMe TpeboBaHUI HOPMATUBHbLIX MPABOBbLIX AKTOB, KacalOWMXCA NpPesoCTaB/eHUs
MYHULMNANbHOW yCAyrM, Moc/ie nepBoHavanbHOW Nogauyv 3assBiaeHuMs (3anpoca) o npeaocTaBAeHUM
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MYHULMNANbHON yCayru;

6) Hannuve owWMOOK B 3asABAeHWM (3anpoce) O NpPenoCTaBAEHUM MYHUUMNANBbHOW YCAyru wu
OOKYMEHTax, MOJaHHbIX 3afBUTE/NieM MOC/e MNepBOHaYyasbHOTO OTKasa B MNpueme LOKYMEHTOB,
HeobxoAMMbIX  ANA  MPefoCTaBAeHUA  MyHMUMNaAbHOW  ycayrk, avbo B NpeaocTaB/ieHUU
MYHUUMNANbHOM YCIYTU W HE BKAOYEHHbIX B MPeACTaBAEHHbIN paHee KOMMIEKT LOKYMEHTOB;

B) WCTeYeHMe CpoKa [AeWCTBMA [OKYMEHTOB MAM  W3MeHeHue WHpopmauum nocne
nepBOHaYabHOrO OTKa3a B NpMeMe AOKYMEHTOB, HEOBX04MMbIX ANA NPefoCTaBAeHUs MyHULMNAAbHOM
ycnyru, nnbo B NpefocTaBNeHUM MYHULMNANAbHOW YCayry;

r) BblABNEHME [OOKYMEHTaAbHO MOATBEP)KAEHHOrO ¢aKrta (nNpusHakoB) owMbBOYHOro WK
npoTMBoNnpaBHOro Aeincteua (6e34encTBus) [O/MKHOCTHOrO Auua  oOpraHa, NpPeAoCTaBAsIOWEro
MYHULUMNA/IbHYIO YCAYTY, MYHUUMUNANAbHOIO CAyXallero, paboTHMKa opraHM3auuun, npeaycMmoTpeHHoM
yactbto 1.1 ctatbn 16 dPegepanbHoro 3akoHa N 210-d3, npu nepBOHaYa/ibHOM OTKase B MNpueme
[OKYMEHTOB, HE0bX0AMMbIX AAs NPeAoCTaBAEHUA MYHUUMNAAbHOM ycayru, aMbo B NpenocTaBieHUmn
MYHULUMNANbHON YyCAyrM, O 4Yem B MMCbMEHHOM BMAE 33 NOAMUCbID PYKOBOAUTENA OpraHa,
NpPeaoCTaBAAOWEro MyHUUMMANAbHYIO YCAyry, IMbo pyKOBOAMTENA OpraHM3auuu, nNpesycMoOTPEeHHOMN
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa N 210-93, ysegomnaetca 3aaBUTENDb, @ TaKXKe NPUHOCATCA
N3BMHEHWA 3a [OCTaB/IeHHble HeyaobcTaa.

- NpeAacTaB/ieHNs Ha ByMaXKHOM HOcuTesle [OKYMEHTOB U MHGOOPMALMM, SNEKTPOHHbIE 06pasbl
KOTOpbIX paHee 6bl1M 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu 1 cTaTbm 16 PeaepanbHOro 3akoHa
N 210-®3, 32 UCK/IOYEHNEM CNYYaAEB, EC/IN HAaHECEHWE OTMETOK Ha Takue AOKYMeHTbl Inbo Mx u3baTue
ABNAeTCA Heo6X04MMbIM YCIOBUEM NPEAOCTaBAEHUA FOCYAAaPCTBEHHOM UAN MYHULMNANLHOW YCAYTU, U
WHBbIX C/ly4YaeB, YCTaHOB/EHHbIX defepanbHbIMU 3aKOHAMM.

(ab3aL BBegeH MoctaHoBNAEHMEM aamMUHUCTpaunn MO ropoackoro okpyra "CbiKkTbiBKap" ot 21.12.2022
N 12/4284)

2.9. MC‘-IepI'IbIBaIOLI.I,Mﬁ nepeyeHb OCHOBaHMiA ANA OTKAa3a B npueme 4OKYMEHTOB, HEO6XOAMMbIX
ANA npepocraBneHunn MyHMLIMﬂaﬂbHOi:i ycnyru.

OcHOBaHMA [A/f OTKasa B Mpueme JOKYMEHTOB, HeobXoguMmbIX AnA NpefocTaBAeHUs
MYHULMNANbHOW YCAYrW, YKa3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHMCTPATMBHOrO periameHTa, He
npeaycMoTpPeHbI.

2.10. MWcuepnbiBalowmii nepevyeHb OCHOBAHMW ANA MNPUOCTAHOB/IEHMA NpPeAOCTaBJ/IEHUA
MYHULMNANbHOM YCAYrYM AW OTKa3a B NpeaocTaB/leHUU MyHULMNAIbHOW YCAYIU.

2.10.1. OcHoBaHMA ANA MNPUOCTAHOBNEHMA NPEeAOCTaBNEHUA MYHULMUNANBHON YCAYIM He
npeaycMoTpeHbI.

2.10.2. VcuepnbiBatollMii NepeyeHb OCHOBaHWUIA A1 OTKasa B NpeaocTaBAeHUU MYyHULMNAAbHOMN
yCAyru:

1. 3aaBneHve nOoAMUCAHO JSINLOM, HE UWMELWMM NOHOMOYMI Ha nognncaHne AOaHHOro
3aAB/IEHUA.

2. TeKCT 3aABaeHMA He nogaaeTca NPOYTEHUIO.

3. B 3aABNeHMM He YyKasaHbl GamMuauA rpaxgaHuHa (PeKBU3WTbl OPUAMYECKOro /nua),
HanpaBMWBLUIEro 3aABJAEHME, UM NOYTOBbIN agpec, No KOTOPOMY AOKeH 6biTb HanpaB/ieH OTBeT.

4. B 3aAB/IeHMN copepKaTca HeueH3ypHble nmbo OCKOp6MTe}'IbeIe Bblpa*XeHuA, yrpo3bl *XU3HMU,
340pPOBbIO N MMYLLLECTBY AO0/IXKHOCTHOIO /inUQa, a TaKXKe Y/1€HOB €ro CembMu.


consultantplus://offline/ref=BE47ECC48EC1E1F072D149D8C457D7433B298D04B0F73B07A2AFB38FFC596ADAE21B9A08C7AF41E6958909251CBC4389626BB7FB0C5FB7A2CDkCG
consultantplus://offline/ref=BE47ECC48EC1E1F072D149D8C457D7433B298D04B0F73B07A2AFB38FFC596ADAE21B9A08C7AF41E6958909251CBC4389626BB7FB0C5FB7A2CDkCG
consultantplus://offline/ref=BE47ECC48EC1E1F072D149D8C457D7433B298D04B0F73B07A2AFB38FFC596ADAE21B9A0AC2A649B7C6C6087959E85088676BB5FF10C5kEG
consultantplus://offline/ref=BE47ECC48EC1E1F072D157D5D23B89473921D30FB1F33354F7F3B5D8A3096C8FA25B9C5D84EB4FE297825D755CE21AD92720BAFE1343B7A4C1F9A83FCDk4G

Mocne ycTpaHeHUA OCHOBAHWMI A1 OTKasa B NPefoCTaBAeHUM MYHULMNANBHOM YCAYIU B CAYYanAX,
npegycmoTpeHHbIx nognyHktom 2.10.2 nyHkTa 2.10 HacToAWwero agMUHUCTPATUBHOIO persiameHTa,
3aABUTE/Ib BNPaBe NOBTOPHO 06paTMUTbCA 33 NpeaoCTaBAEHUEM MYHUUMNANBHON yCayru.

2.11. MepeuyeHb YycAyr, KOTOpble ABAAIOTCA HeobxogumbiMu U o06A3aTeNbHbIMM  ANA
NpeAoCTaBNeHNA MYHULMNANbLHOW YCAyrn, B TOM UYUCNEe CBEAEHUA O AOKYMEHTe (AOKymeHTax),
BblAaBaeMoMm (BblaaBaeMbiX) OpraHM3aLMaAMM, YUACTBYIOLWMMM B NPEAOCTaBNIEHUN MYHULMNANbHON
ycnyru.

1. Bblgaya goBepeHHOCTH, 0GOPMIEHHOM B COOTBETCTBMW C AENCTBYIOLLMM 3aKOHOAATENBCTBOM, U
(nnn) nHoro AOKYMeHTa, NOATBEPKAAIOLLErO NOJHOMOYMUSA NPeaAcTaBUTeNs (3aKOHHOIo NpeacTaBuTens)
(doBepeHHOCTb, opopMIeHHass B COOTBETCTBUM C AEMCTBYIOWMM 3aKOHOAATENbCTBOM, U (MAn) MHOM
OOKYMEHT, NOATBEPKAAIOLMNIN NONHOMOUMA NpeacTaBuTensn (3aKoHHOro npeacrasuTens).

ycnyrm, YKa3aHHblE B HacToAlweMmM NYHKTE, npenocCcrtaBaAOTCA opraHnsaumamm no
CaMOCTOATE/IbHbIM O6paLLI,eHMF|M 3anaBuUTENEN.

2.12. NopapoK, pasmep U OCHOBAaHUA B3UMAHUA roCyAapCcTBEHHOM NOLW/IMHBI UM UHOM NNaThl,
B3UMaeMoii 3a NpeAoCTaBleHUe MyHULMNANbHOMK YyCAYyrK.

MyHuLMNanbHasA ycayra npegocraenaseTca 6ecnnartHo.

2.13. MNopApoK, pasmep M OCHOBaHMA B3MMaHMA NAaTbl 3a NpeaoCTaB/ieHUe YCAyr, KoTopble
ABNAIOTCA HeobXoAMMbIMM M 06A3aTeNnbHbIMM ANA NPEeAOCTaBAEHMA MYHMUMNANbHON YCAyrw,
BK/OYAaA MHPOPMaALMIO O MeTOAMKe pacyeTa pasmepa TaKow nNaathbl.

YCner, KOTOpble ABNAKOTCA HEO6XO[],VIMbIMM n obsasatenbHbIMK ana  npeaocraB/sieHUA
MyHMLLMHaﬂbHOVI ycnyru, onnayvymMBaroTCA 3aABUTENEM B NOpAAKeE U pa3mMepe, KOTopble YCTaHOB/IEHbLI
HOPMATUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKcMmanbHbli CPOK OXMAAHMA B ouvepeau Npu nogauve 3aAeBneHuA (3anpoca) o
npepocTaBNieHUn MYHULMNAZIbHOM yCcAyrM M npu  NOAyvYeHUn pesynbTaTta npepocTaBAeHUs
MYHULMNANbHOMN YCAYTU.

MaKcMMabHbIN CPOK OXUAAHUA B o4epeam Npu nogaye 3asBieHus (3anpoca) o NpefocTaBieHnn
MYHULMNANbHON YyCAyrM M NpW NOAYyYeHUW pesysbTaTa NpenocTaBAeHMA MYHULMMNANbHOW YCayru
coctaBnseT He 6onee 15 MUHYT.

2.15. CpoK peructpauuu 3asaBneHuaA (3anpoca) 3asaButens o0 NPeAoCTaBNeHMM MYHULMUNAIbHOWN
ycnyru.

3anBneHMe (3anpoc) o NpeaoCTaBAEHWMM MYHUUMNANbHOW YCAYTM W Npuaaraemble K Hemy
AOKYMEHTbI, HeobxoauMmble 4nA NPeAoCTaBAeHUA MYHULMNAAbHON YCAYrM, PErMcTPUPYIOTCA B AEHb MX
nocTynaeHus.

2.16. Tpe6boBaHMA K NOMeELLEHMAM, B KOTOPbIX NPeaoCTaBAAIOTCA MyHUUMUNANbHbIE YCayru, K
3aly OXMOaHMA, MecTam AJA 3ano/sIHeHUA 3aABAeHMA (3anpocoB) O NpefocTaB/eHUKU
MYHUUMNANbHOMU ycnyru, UHGOPMaLUOHHbIM CTeHAaM € obpasuamy UX 3anoNHEHUA U NepevyHem
DOKYMEHTOB, HE06X0AMMbIX ANA NPefoCcTaBNeHUs KaXKAokh MyHULMNANAbHOWU YCIyrK, B TOM Yucae K
obecneyeHUI0 OOCTYNHOCTM ANA  MHBA/IMGOB  YKa3aHHbIX OObLEKTOB B  COOTBETCTBMU C
3aKoHoAaTeNnbCcTBOM Poccuitickon Pepepaumm o counanbHoOM 3almuTe UHBAANAOB.

MopsfoK npenocTaBAeHMA MyHUUMMAAbHOM YCayrn onpeaenseTca B COOTBETCTBMM C HOPMaMm
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeCEHUM W3MEHEHU B OTAeNbHble
3aKOHoZaTeNibHble aKTbl Poccuiickot Pegepaunm No BoNpocam COUManbHOM 3alWMUTbl MHBAAMAOB B


consultantplus://offline/ref=BE47ECC48EC1E1F072D149D8C457D7433E238C06B6F33B07A2AFB38FFC596ADAF01BC204C6AE5CE3939C5F745ACEkAG

cBa3u ¢ patudukaumen KoHBeHUMMN O NpaBax MHBANMAOB".

3paHve (nomeueHue) [denapTameHTa ¢WHAHCOB, OTAeNa MO OpraHM3auMM NpenocCTaB/eHuUA
MyHUUMnNanbHbIX ycayr MBY "TUKL" obopyayetca uHOpmauMOHHOM Tabanukol (BbiBecKon) c
YyKa3zaHMeM NOIHOr0 HAMMEHOBAHMA U PeXXMMa paboTbl.

MomeuweHns [enapTameHTa ¢UHaAHCOB, OTAena MO  OpraHWsauMm npeaocTaB/ieHusa
MyHUUMNanbHbIX ycnyr MBY "TUKL" B cooTBeTcTBUM C 3aKOHOoAaTenbcTBOM Poccuiickon depepaumm
OO/IKHbI 0TBEYaTb TPeboBaHUAM MOMKaPHOW, CaHUTaPHO-3NUAEMMNOIOTMYEeCcKon 6e30MacHOCTH, a TaKKe
OOMKHbI  6bITb  0BOpPYyAOBaHbl CPeAcTBAMM MNOMKAPOTYLIEHUA M OMNOBEWEHNA O BO3HUKHOBEHUN
ypesBblYalHOW CUTyauuK, WMHbIMK cpeacTBamu, obecneumBalowmmm 6e3onacHoCcTb U KombopTHoe
npebbiBaHWe 3asBUTENEN.

Mpuem 3anaBUTENEN OCYLLECTBASIETCA HENOCPEACTBEHHO B MOMELLEHMAX, NpeAHa3HAYeHHbIX A5
NpeaocTaBAeHUA MYHULMNANBbHOM YCAYTM, KOTOpble A0MKHbI 6bITb 060PYA0BAHbI CUAAYMMU MECTAMU U
obecneyeHbl KAHLENAPCKMMM NPUHALNEKHOCTAMM.

MecTa OMuAaHuUs [O0/KHblI ObiTb 060pyAOBaHbl CUAAYMMMKM  MECTamMM O1s  MOCEeTUTENEN.
KonnyectBo mMecT oxuaaHua onpenenaetcs ncxogs n3 Gaktmyeckom Harpyskm u BOSMOMKHOCTEN s UX
pasmelLeHMA B 34aHUM, HO HE MeHee 3-X MecT. B mecTax npegocTaB/ieHMA MYHUUMNAAbHOM YyCayru
npeaycmaTpusaetcs obopyaoBaHMe AOCTYMHbIX MeCT ObLEecTBEeHHOro Mo/b30BaHUA (TyaneToB) wu
XPaHEHUA BEPXHEN o4exKabl NoceTUTeNen.

Mecta gna 3anonHeHMA 3anpocoB O NpenocTaBieHUU MYHVILI,MI'Ia}'IbHOﬁ ycnyrn OCHalWakoTCA
CToNamMu, CTynbAaMU, KaHUENAPCKMMU NPUHAANEXKHOCTAMU, pacnonarakoTca B HeI'IOCpep,CTBEHHOﬁ
6n13ocTn ot VIHd)OpMaLI,VIOHHOI'O CTeHaa C o6pa3u,aMM UX 3aNoJIHEHNA U nepeyHem [OOKYMEHTOB,
HEO6XO[1,MMbIX Ana npeaocraBaeHunA MyHMLI,MI'Ia!'IbHOﬁ ycnyru.

NHbOopMaLMOHHbIe CTeHAb! A0/XKHbI COAEPKaTb:

- CBEAEHMA O MECTOHaXOMKAEHUW, KOHTaKTHbIX TenedoHax, rpaduke (pexume) paboTbl opraHa
(yuperkaeHus), ocyLwecTBAAIOLLErO NPeAoCTaBAeHNE MYHULMMAIbHON YCaYTy;

- KOHTaKTHylo uHbopmaumio (TenedoH, aapec 3NEKTPOHHOW Mo4YTbl, HOMep KabuHeTa)
CNeunanncToB, OTBETCTBEHHbIX 32 NPUEM AOKYMEHTOB;

- KOHTaKTHyl0 MHoopmaumio (TenedoH, agpec 3INEKTPOHHOM  MOYTbl)  CNEuManucTos,
OTBETCTBEHHbIX 33 MUHGOPMUPOBAHUE;

- WHPopmauMIO MO BOMPOCaM MPeAOoCTaBAEHMA MYyHUUMMNANAbHON ycayrm (No  nepeyHto
OOKYMEHTOB, HeobxoauMbIX AN NPenocTaBNeHUAs MYHUUMMNANbHOW YCAyrM, MO BPeMeHM npuema u
BblAauM [OOKYMEHTOB, NO NOpAAKYy 06KanoBaHuUA OeWCTBUIM  (6e3JelcTBUA) M pelleHui,
OCYLLECTB/IAEMbIX M MPUHUMAEMbIX B XO4€ NPeAOoCTaBAEHNA MYHULMNANbHOWN yCayru).

TpeboBaHMA K NOMELLEHWIO OTAena No OpraHuW3auun MnpefocTaBAeHna MyHWULMNAAbHBIX YCAyr
MBY "I'MKL".

Ona opraHusauuu B3aMMOAENCTBMA C 3aABUTENAMWM MOMELLEHME OTAena Mo OopraHM3aumu
npeaoctaBneHns MmyHuumnanbHbix ycnyr MBY "TMKLU" penutca Ha cneayowme ¢yHKUMOHaNbHbIE
CeKTopbI (30HbI):

a) CeKTOP MHPOPMMPOBAHMA M OXKMAAHUSA;
6) cekTOop Npuema 3aasuTenei.

CeKTop MHPOPMUPOBAHMA U OXKUAAHMSA BKAOYAET B cebs:



a) MHOPOPMALMOHHbIE CTEHAbl, COAEP’KALLME aKTyaslbHY0 W MCYEpPMbIBAlOWYH MHOOPMALMIO,
HeobXxoAMMYO AN NOAYYEHUA MYHULMNAAbHbLIX YCAYT, B TOM YACAE:

- nepevyeHb MYHWUMMAAbHbIX YCAYr, NPeAOCTaBlAeHWEe KOTOPbIX OPraHM3oBaHO B OTAene no
OpraHusaLmMmn NpeaocTaBAeHNA MyHULMMNAAbHbIX ycayr MBY "TUKL";

- CPOKU nNpenoctaBieHna mMyHUUMUNabHbIX YCNYT;

- NOopAAoK, pasmep M OCHOBaHUA B3MMaAHUA FOCV,D,apCTBEHHOVI NOWAUHbI UAN WNHOWM nnarbl,
B3MMaEMbIX 3a NpegoctaBieHne MyHULMNANbHbBIX YCNYT, NOPALOK UX YNaTbl;

- WHPopmaumio 06 ycnyrax, KoTopble ABAAOTCA HeobxoAuMMbIMM M 0b6sA3aTenbHbIMKM  ANA
NpeaoCcTaBAEHUA MYHULMNANbHOW YCYTK, pa3mepax U NopaaKe Ux onaatbl;

- NopAaaoK ob6)KanoBaHUs pelleHUn U AelcTBuii (6e3neicTensa) opraHa, NpeaocTaBAAOLLErO
MYHULUMNANbHYIO YCAYry, a TaKXe [AOJ/IKHOCTHbIX /ML, MYHUUMMANbHbIX CAYMKaWMX, MNPUHATLIX
(ocywecTBnsembix) B Xo4e UCNOJIHEHUS MYHULMMNANbHOW YCAYru, B AOCyAeOHOM NopaaKe;

- uHdopmaumio O NpPeayCMOTPEHHOW 3akoHogaTesnbcTBOM  Poccuitickont  Pepepaumn
OTBETCTBEHHOCTU AO/IKHOCTHbIX J/INL, OPraHoB, NPEAOCTaBAAIOWMX MyHUUMMANbHbIE YCAYTKW, B
COOTBETCTBMM Cc YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa N 210-3;

- pexxum paboTbl M agpeca ML, n npueaeKaembIXx OPraHM3aLNn, HAXOAALNXCA Ha TepPpPUTOPUN
cybbeKkTa Poccuitckoit Pepepaumnm;

- UHYI0 MHPOPMALMIO, HEOBXOAMMYIO ANA NONYYEHNA MYHULMNANBHOM yCayry;

6) He meHee o04HOroO OKHa (MHOro cneumanbHo o60pyaoBaHHOrO paboyero mecra),
npeaHasHayeHHoro as1a MHGOPMUPOBAHUA 3anaBUTE/IEN O MOPAAKE NPeaoCcTaBAeHMA MYHULMNAAbHbIX
nman

YCAyr, a TakXe AnAa npengocraBiaeHunA MHOWN MHd)OpMaLI,MVI, B TOM 4yucne YKa3aHHOﬁ B NOANYHKTE "a
HACTOALWErO NYHKTa;

B) CTY/1bfl, Kpece/ibHble CEKUUU U CTOAbI (CTOMKM) A1A 0dOPMNEHMA AOKYMEHTOB C pasMelLeHNeM
Ha HMX popm (61aHKOB) LOKYMEHTOB, HEOBXOANUMbIX A48 NOAYYEHUA MYHULMMANbHBIX YCAYT;

r) 3N1eKTPOHHYIO CUCTEMY YNPaBAEHUA oYepesblo, NPeaHasHAauYeHHYo ANS:
- perncTpaumm 3anBuTeNs B odepesu;

- yyeTa 3anaBUTENEN B oyepeaun, ynpasaieHnAa otaeibHbimn ovyepegamMmum B 3aBUCUMOCTU OT BUOOB
yenyr;

- OTOBpaXKeHUn cTaTyca odepeau;

- dopmMMpPOBaHUA OTY4ETOB O MOCELW,AEeMOCTM OTAena MO OpraHusaumMm npesocTaBiAeHNs
MyHUUMNanbHbIX ycnyr MBY "TUKL", konnyecTee 3asBUTENEN, ouepeasx, CpegHeM BPEMEHMU OXKUOAHUA
(obcnyRMBaHUSA) M O 3arpyKeHHOCTU PabOTHUKOB.

CekTop npuema 3asasuTenei, obopyAOBaHHbIA OKHAMW AN NPUEeMa W BblAa4YM AOKYMEHTOB,
obopmnsaeTca MHOOPMALMOHHBIMM TabAMYKAMM C YyKa3aHMEM HOMepa OKHa, amMuauMK, UMEHM,
oT4yecTBa (NpU HaAMuMKM) U [OKHOCTM paboTHWMKA oTAena No OpraHM3auMm npenocTaB/eHUs
MyHUUMNanbHbIX yenyr MBY "TUKLL", ocywecTBaaoLLErO NPUEM U BblAady AOKYMEHTOB.

2.17. NoKasaTenu A0CTYNHOCTU M KauecTBa MyHULMNANbHOMW yCayriu.

MokasaTtenun EanHunua HopmaTtmnsHoe
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namepeHunA 3Ha4yeHune
NOKa3aTenA

MokasaTenn 4OCTYNHOCTH

Hannune BO3MOMKHOCTM MOAYYEHUA MYHWULMMNANLHOW yCayrn B fa/Het aa
3N1eKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamu nNepeBosa
MYHULMNANbHOW YCAYrM Ha NpefoCTaBleHME B  3/IEKTPOHHOW

dopme)

Hannume BO3MOMKHOCTM MoOAydYeHUA WHoOpMaUMM O xoae na/Het ha
npeaocTaBfeHns YCayrm, B TOM 4YMCAEe C  MCMO/b30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALLMOHHbIX TEXHOJIOTUIA (s
COOTBETCTBMM C 3Tanamu nepesoga MYyHUUMMNANIbHOM YCAYrM Ha
npeaocTaB/ieHne B 3/IEKTPOHHOM dpopme)

Hannuyme BO3MOXKHOCTH nonyyeHuAa MyHMLI,MI'IaanOIZ ycnyru yepes ,Cl,a/HET Aa
oTAeNn No opraHun3daumm npegocrtaBneHNA MYHUUUNANbHbLIX YCayr
MBY "TUKL"

NMoka3aTenn KayecTBa

KonnyecTso B3aMMOAEMNCTBUI  3aAaBUTENs C  AO/BKHOCTHbIMK | Konudyectso | 2/He 6onee 15

NMUAMW NPU  NPeaoCTaBAeHUU MYHULMMANbHON ycayru u  ux | obpaueHumii/ MUHYT
NPOAOMKNTENBHOCTb Bpems
B3aMMoAeNC
TBUA
YpaenbHblit Bec 3anABneHUi (3anpocoB) Ha npeaocTaBaeHue % 100

MYHULMNANbHOW YCAYI1, PAaCCMOTPEHHbIX B YCTAaHOB/IEHHbIN CPOK,
B 06lLEeM KoAM4ecTBe 3asB/eHUIA (3anNpocoB) Ha NpegocTaBiaeHue
MYHULMNANbHOW YCAYrM, NPUHATbIX OTAENOM MO OpraHu3auuu
npenocTaBieHUa MyHMumMnanbHbix ycnyr MBY "rMKL"

YaenbHblit BeC 060CHOBaHHbIX Kan06 B 06LLEM KOIMYECTBE *Kaob % 0
Ha NPeaoCTaB/ieHNEe MYHULIMNANbHON YCAYrU, NPUHATLIX OTAE/0OM
no opraHusaunu npepocTaBAeHUA MyHUUMNANbHbIX ycnyr MBY
"TMKL"

2.18. WHble TpeboBaHUA, B TOM UUCAE YuYuTbiBalOWME OCOBEHHOCTU npeaoCTaB/ieHUA
MYHUUMNANbHOW YCNYrU MO 3KCTEePPUTOPUANIbHOMY NpuHUMNy (B cay4yae, ecnM MyHUUMNANAbHAs
ycayra npeaocTaBAfAeTCA MO 3KCTepPUTOPUMANbHOMY MPUHLMNY) U 0CO6eHHOCTU NpepnocTaB/ieHuA
MYHULMNANbHOMN YCAYIU B 3SN1€KTPOHHOI popme.

CBegeHVs O MpeaocTaBAeHUMM MyHUUMNaAbHOM ycayriu u dopma 3asBfieHus (3anpoca) ana
npeaocTaBAEHMA MYHUUMNAAbHOW YCAyrM pasmeliaetca Ha oduuManbHOM calTe aaMUHUCTPaLUK
(cbIKTbIBKap.pd), EAMHOM nopTane rocyaapCTBEHHbIX U MyHULMMANbHBIX YCAYT.

MpenoctaBaeHMe MyHUUMMNAAbHOM ycayrnm nocpeactsom EAMHOro noprana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYF OCYLLEeCTBAAETCA MyTeM 3ano/HEHUA WHTEpPaKTUBHOW ¢opmMbl 3anBAeHUA
(3anpoca) o npeaocTaBNEHUM MYHUUMNANBHOM YCAYIM U NPeACTaBAeHUA LOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBNeHUA MYyHULMNAAbHOW YCayTu,

TpeboBaHusA K dopmaTam 3asBEHN (3aNpoCoB) U UHbIX OKYMEHTOB, NpeacTaBasembix B popme
3/1EKTPOHHbIX AOKYMEHTOB, HEOBXOANMbIX A8 NPeA0CTaBNEHUA MYHULMNAAbHbIX YCAYT.



1) DneKTpoHHbIe AOKYMEHTbI NPeACTaBAsAOTCA B caeayowmx popmarax:

a) xml - ana popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - ANA AOKYMEHTOB C TEKCTOBbLIM U rpadUUECcKMM coaepiKaHnem;
B) xls, xlsx, ods - AN AOKYMEHTOB, coAepKaLUuX pacyeThbl;

r) zip - ana Habopa AOKYMEHTOB. APXMB MOXKET BKAtoYaTb dainbl ¢ dopmatamm: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) OonyckaeTtca $OpMUPOBAHUE INEKTPOHHOIO AOKYMEHTA MyTEM CKaHWPOBAHWA C OpwurMHana
JOKYMEHTa C COXpaHeHMeM OPUEHTaLMM OpUrMHaNa AOKYMeHTa B paspeweHnn 300 dpi (macwTtab 1:1) c
MCNOAb30BaHNEM CEAYIOWMNX PEXNMOB:

sn

a) "yepHo-6enbln" (NpM OTCYTCTBMM B AOKYMEHTE rpaduyecknx nsobparkeHuin u (Mam) useTHoro
TeKcTa);

6) "oTTeHKM ceporo" (NpuM HanUuMmM B AOKYMeHTe rpaduyeckux M3006parkKeHWUi, OT/IMYHbIX OT
LBETHOro rpadMyeckoro n3obpaskeHus);

~n

B) "uBeTHOW" wuan "pexum nosHOM ugeTonepegayn” (NPU HaAMUYUMM B [AOKYMEHTE LBETHbIX
rpadpuyeckux nsobparkeHunit AMbO LBETHOrO TEKCTaA).

3) HanmeHoBaHwWe $ainoB AOIKHO COOTBETCTBOBATb CMbIC/Y COAEPKAHUA AOKYMEHTA.

4) MaKcMmanbHO AOMNYCTUMbIA pasmep BCEX 3/IEKTPOHHbIX [OKYMEHTOB B OAHOM 3asB/EHUU
(3anpoce) He gonxeH npesbliwatb 100 M6aiT.

Mpu obpaleHnm 3a NpeaoCcTaBNEHUEM MYHULMNANBHOM YCAYIU B 31EKTPOHHOM Ppopme 3aAaBaeHNE
(3anpoc) M npunaraemblie Hemy AOKYMEHTbl MOAMWUCLIBAIOTCA TEM BWAOM 3/1€KTPOHHOM MNOAMUCH,
A0NyCTUMOCTb MCNoNb30BaHMA KoTopoW yCTaHOB/EHa denepanbHbIMU 3aKOHaMM,
pernameHTUpYOLWMMK NOPAAOK NPEeAOCTaBAEHNA MYHULMMNANbHOMN YCAYTN.

B cnyyae ecnn ykasaHHbIMM dedepasnbHbIMU 3aKOHAMM WUCMONAb3yeMblt BUA, 3/1EKTPOHHOM
noAmnucyu He yYCTaHOBAEH, BWUA, 3/1EKTPOHHOW MoANUCK onpenenseTcd B COOTBETCTBUM C KPUTEPUAMMU
onpeaeneHna BUAOB 3/IeKTPOHHOM NOANNCK, UCNOb30BaHME KOTOPbIX AOMYCKaeTcsa Npu obpalleHum 3a
NoJlyYEHUEM TOCYAAPCTBEHHbIX U MYHULMNANbHbLIX YCAYr, COMacHO MocTaHoB/AeHuto paBUTeNbCTBa
Poccuitckoit ®Pepepaumm o1 25.06.2012 N 634 "O BuAax 3/1€KTPOHHOM MNOAMNMCK, UCMOJ/b30BaHMWE
KOTOPbIX 40MYCKaeTcsA NpM 06paLLeHnm 3a Noy4eHMeM rocyAapCTBEHHbIX U MyHULMMAANAbHbIX ycayr".

B cnyyae ecnv npu obpalleHnM 3a NpefoCcTaBAeHUEM MYHWULMMNANbHOMN YCAYTY B SNEKTPOHHOM
dbopme MAeHTUPUKALUMA U ayTeHTUOUKALMA 3anBUTeNA - OU3MYECKOro /IMLA OCYLLECTBAAKOTCA C
MCMNO/Mb30BaHNEM eAMHOM cucTeMbl naeHTUGUKauMM 1 ayTeHTUOUKaUMK, TO 3aABUTENb MMEET MpPaBo
MCMNO/1b30BaTb NPOCTYIO 3/IEKTPOHHYO NOANNCL NPU 06PaLLEHNN B SNEKTPOHHOI dopme 3a NosyyeHnem
MYHULMNANbHOW YCAYTM MPU YCAOBMM, UYTO MPW BblAaye Kjalua MPOCTOM 3NEKTPOHHOM noAnucK
JIMYHOCTb PM3NYECKOrOo AL YCTAaHOBAEHA NPU IMYHOM MpUueme.

MpegoctaBneHMe MyHMUMMNANbHOM YCAYrM Yepe3 OTAEeN MO OpraHM3auMu npeaocTaBAeHUA
MyHUUMNanbHbIX ycayr MBY "TUKL" ocywecTensetcs no npuHUmMny "o4HOro okHa', B COOTBETCTBUM C
KOTOPbIM NpenocTaBAeHne MyHULMNAAbHOW YCYTN OCYLLeCTBASETCA NoC/ie O4HOKPATHOro obpalleHus
3aABUTENSA C 3asB/IEHNEM (3aMPOCOM) O NPesOCTaBAEHUN MYHULMMNANBHOMN YCAYTU U NPUIaraeMbiMmmn K
HeMY JOKYMEHTaMM, HeobXoAMMbIMM AN MPEefOCTaBAeHUs MYyHUUMMANbHOW yCayru, B OTAen Mo
OpraHusaLmMmn NpeaocTaBAeHNA MyHULMNANbHbIX yenyr MBY "TUKL".

lll. CoctaB, nocnepoBaTeNIbHOCTb U CPOKU BbINOSIHEHUA
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a4MUHUCTPATUBHDbIX Npoueayp (peiicTtenii), Tpe6oBaHuA
K NOpAAKY UX BbINOJIHEHUSA, B TOM Yncie ocob6eHHOCTU
BbINOJIHEHUA aAMUHUCTPATUBHDIX Npoueayp (peiicTenii)
B 3/IEKTPOHHOM popme

MpeaoctaBieHne MYyHULMMANbHOM YCAyrM BKAKOYaeT B cebsa cnepyowme agmMmUHUCTPATUBHbIE
npouenypbl:

- MPUEM U1 pPerucTpaums 3asBieHuns (3anpoca) u npuaaraembix K HeMy AOKYMEHTOB, HE0HX0ANUMBbIX
ONA  NpefoCTaBNeHUA  MyHMUMMNANAbHOW yCayrM, B OTAefe Mo OpraHusaumMmM npesocTaBieHus
MyHUUMnanbHbIx ycnyr MBY "ITMKL";

- HanpaBAeHWe CneuManncTOM CEKTopa 3/IeKTPOHHOMo MeXBeAOMCTBEHHOro B3aMmoencTeua
MBY "TUKL" merKBegoMCTBEHHbIX 3aNPOCOB;

- NpuHATUE [enapTaMeHTOM PUHAHCOB pelleHMa 0 NPeAoCTaBAeHNN MyHULMNANAbHOM YCAYrM Uan
OTKase B NpeaoCcTaBAeHUN MyHULMMANbHOMN YCAYTHU;

- BblAa4ya 3aABUTE/0 pe3y/ibTaTa NPeaoCcTaBieHNA MyHULMMNAAbHOMN YCayTu.

OcHoBaHMeM A/1A Ha4aia NPeLoCTaBeHNA MyHULMMANbHOMW YCAYTU CAYKaT NOCTYNMBLUME B OTAEN
Mo oOpraHWsaumMm npenocTaBfeHMA MyHuuMnanbHbiX ycayr MBY "TUKL" 3assneHue (3anpoc) wu
npunaraemble K Hemy AOKYMEHTbI, HEobXxoAMMble AN NPefoCTaBAEHUA MyHULMNANAbHOW YCAYTN.

3.1. Npuem u peructpauua 3aaBaeHUA (3anpoca) M NpunNaraemblX K Hemy [O0KYMEHTOB,
Heo6XoAUMbIX ANA NPeAoCTaB/NieHMA MYHUUMNANbHOW Yycayru, B OTAeNe no OpraHusauum
npeaocTaBAeHUA MyHUUmMnanbHbix yeayr MBY "TUKL".

OcHOBaHMEM ANs Hayana WMCMOJIHEHUA aAMMWHUCTPATUBHOM MNpoueaypbl ABAseTcs obpalleHune
3aABUTENIA B OTAEN MO OpraHM3auuu npeaocTaBAeHUMAs MyHMUMnanbHbIX ycayr MBY "TMKL" ¢
3anABAeHMeM (3ampocom) M NpuaaraembiMM K Hemy OOKYMeHTaMW, HeobxoauMMbIMW  ANf
npeaoCcTaBAEHNA MYHULMNANBHOW YCAYTW.

HanpaBneHue 3asBneHua (3anpoca) M npuaaraembix K Hemy [LOKYMEHTOB, HEOBXOAMMbIX AnA
NpegocTaBAEHMA MYHUUMMNANbHOM YCAYrM, B 3NEKTPOHHOM BMAE OCYLLECTBAAETCA 4Yepe3 JMYHble
KabuHeTbl EGMHOro nopTana rocyAapCTBeHHbIX U MyHUUMNAAbHbIX YCAYT.

Mpy HanpaBAeHWUM 3a8BAeHMA (3aNpoca) U NPUAAraemblX K HEMY AOKYMEHTOB, HEO6X04UMbIX A5
npegocTaBAEHMA MYHULMNANbHOM YyCAyrK, Yepes EAMHbIA NOPTan rocy4apCTBEHHbIX MU MyHULMMNAAbHbIX
yCAyr, AHEM UX MOJIyYeHWUA ABAAETCA AEHb PerncTpauMu 3assfieHua (3anpoca) Ha EgMHom noptane
rocyAapCTBEHHbIX M MYHUUMNANbHBIX YCAYT.

DNeKTpPoHHoe coobuieHMe, OTNPaB/AEHHOE 4epe3 JIMYHbI  KabuHeT EgmHoro noprtana
roCyZapCTBEHHbIX Y MyHULMMNAAbHBIX YCAYT, UAEHTUOULMPYET 3anBUTENA, ABAAETCA NOATBEPKAEHNEM
BbIPA*KEHMA UM CBOEI BOJIM.

Mpu obpaleHnn 3aaBuTENA B OTAEN MO OpraHM3auMyM NPeaoCTaBNeHUA MYHULMMAAbHbLIX YCayr
MBY "ITMKL," 3a npegocTtaBneHMEM MYHULMNANBHON YCAYTX, 3aaBUTENIO Pa3bACHAETCA MHbOpMaLumA:

- 0 CPOKax NpPeaoCTaBAeHNA MyHULMNAAbHON yCaYry;

-0 Tpe6OBaHMF|X, npeabABnAembIX K cbopme M nepevyHw [OJOKYMEHTOB, HEO6XOLI,MMbIX anAa
npepnocrasaeHunA MYHVILI,I/II'IaJ'IbHOf/‘I ycnyru.

Mo enaHuto 3asBuTens MHPopmauma o TpeboBaHUAX K ¢Gopme M NepeyHio LOKYMEHTOB,
HeobXxoAMMbIX ANA NPeLOoCTaBAEHUA MYHULMUMNANbHOW YCAYrK, TaKKe MOXKeT ObiTb NpeacTaBleHa emy



COTPYAHMKOM OTAena no opraHus3auMm npeaoctaBneHuMa MyHuumnanbHbix ycayr MBY "TUKL",
OTBETCTBEHHbIM 33 MHPOPMMPOBAHME, Ha ByMarKHOM HocuTene, OoTnpaB/ieHa GaKCUMUAbHOM CBA3bIO
WKW NOCPEACTBOM 3/1EKTPOHHOTO COOBLLEHMS.

CneuManuct otaena no opraHM3auMu MNpeaocTaBAeHUs MyHUUMManbHbIX ycnyr MBY "TUKL",
OTBETCTBEHHbIN 33 MPUEM [OKYMEHTOB, OCYLLECTBAAET cC/leaylolime AeWcTBMA B Xo4e npuema oT
3anBUTeNs 3asAB/IeHUA (3anpoca) U AOKYMEHTOB, HeOBXOAUMbBIX A/1A NPefoCTaBAeHUA MyHUUMNANbHOM
ycayru:

- yCTaHaBAMBaeT npeameT obpalleHusa, JNIMYHOCTb 3aaBuTena. B uenax npegocTasneHma
MYHULUMNANbHBIX YCAYr YCTaHOB/JEHWE JIMYHOCTM 33aABUTENA MOXKET OCYLLEeCTBAATLCA B XOA4e JIMYHOTO
npuema nNocpeacTBOM NpeabABNEHUA MNacnopTta rpaxpaHuHa Poccuiickolt Pepepaunn nmbo mHoro
OOKYMEHTa, YAO0CTOBEPAIOLWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAaTenbcTBOM Poccuitckoi
depepaunn  MAM  nocpeacTBOM  MAEHTUOMKaUMM U ayTeHTUPUKaAUMM C  WUCMOJIb30BaHUEM
MHOOPMALMOHHBIX TEXHOJIOTMI, NpeaycMoTpeHHbIX dPeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-¢3
"O6 ocywwecTBAeHUN UaeHTUOUKAUMKN U (MIK) ayTeHTUOUKAuMKN PUSUYECKMX NNL, C UCMONb30BAHUEM
6MOMETPUYECKMX MEPCOHA/bHDBIX AaHHbIX, O BHECEHUN W3MEHEHWI B OTAE/NbHble 3aKOHOAaTesbHbIe
aKkTbl Poccuitickoii  Degepauum M NPUSHAHUW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/IbHbIX akToB Poccuiickon depepaumn';

(8 pen. MocTtaHoBneHuit agmuHUcTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 21.12.2022 N
12/4284, ot 14.03.2023 N 3/849)

- NpoBepAET NOJHOMOYUA 3aABUTENSA;

- NpoBepAeT Hainymne Bcex AOKYMEHTOB, HEO6XO,£l,MMbIX ana npeanocrtassieHUA MYHVILI,MI'Ia}'IbHOﬁ
yCcnyrun, Kotopble 3aABUTENb 0b6A3aH npeaocTtaBuUTb CaMOCTOATE/IbHO B COOTBETCTBUU C MYHKTOM 2.6
HacToAWero agMMHUCTPATUBHOIO PErNMaMeHTa;

- NPV COOTBETCTBUM 3aABAEHMA (3anpoca) U NpuUNaraemblx K HeMy AOKYMEHTOB, HE06X0AUMbIX ANA
NnpeAoCcTaBAEHNA MYHULMNANbHOW YCAyru, TpeboBaHUAM HACTOALLErO agMUHUCTPATUBHOTO pernameHTa
obopMNAeT pacnmucky O npueme 3asBfieHus (3anpoca) W AOKYMEHTOB, HeobxoaumbIx Ans
npeAoCcTaBAEHNA MYHULMNANbHOW YCAYTK, NO YCTAaHOBNEHHOM popme B 3-X 3K3eMMNIApaXx.

B pacnucke yKkasblBaeTcs:

- PerucTpaLmMoHHbI HoMmep;

- AlaTa NpeACTaBieHUs OKYMEHTOB;

- ®.1.0. 3aasuTens;

- agpec perucrpaumm;

- aApec ANa NOYTOBOM KOPPECNOHAEHLNNY;

- aApec 31IeKTPOHHOM NoYTbI;

- Homep TenedoHa;

- HQMUMEHOBAHWE MYHULIMMANBbHOW YCAYru;

- NepeyYeHb JOKYMEHTOB C YKa3aHWEM UX HAMMEHOBaHUA, PEKBU3UTOB;

- KOZIMYECTBO 3K3EMMNIAPOB U CTPAHUL, KaXKA0ro U3 NpeacTaB/ieHHbIX AOKYMEHTOB (OPUTMHAN0B U
nX Konuit);

- AaTa BblAa4n pe3y/bTaTa MyHVILl,MI'Ia/'IbHOﬁ ycnyru;


consultantplus://offline/ref=BE47ECC48EC1E1F072D149D8C457D7433B298B03B2F23B07A2AFB38FFC596ADAF01BC204C6AE5CE3939C5F745ACEkAG
consultantplus://offline/ref=BE47ECC48EC1E1F072D157D5D23B89473921D30FB1F33354F7F3B5D8A3096C8FA25B9C5D84EB4FE297825D755EE21AD92720BAFE1343B7A4C1F9A83FCDk4G
consultantplus://offline/ref=BE47ECC48EC1E1F072D157D5D23B89473921D30FB1F33354F7F3B5D8A3096C8FA25B9C5D84EB4FE297825D755EE21AD92720BAFE1343B7A4C1F9A83FCDk4G
consultantplus://offline/ref=BE47ECC48EC1E1F072D157D5D23B89473921D30FB1F33659FAFAB5D8A3096C8FA25B9C5D84EB4FE297825D7751E21AD92720BAFE1343B7A4C1F9A83FCDk4G

- d)aMl/Il'IMﬂ N MHNUmnanbl cneumnmanncra, NnpuHABLLErNro JOKYMEHTbI, @ TaKXXe ero nognucob;
- noanucb 1 paCLLIVId)pOBKa noannucu 3aABUTENA.

MepBblii 3K3eMNIAP PACNUCKU NepenaeTcs 3asaBMTE/NI0, BTOPOM NMPUKNAAbIBAETCA K 3asAB/EHUIO
(3anpocy) 1 npunaraembiMm K HeMy AOKYMEHTaM, HEOHXOAUMbIM A1 NPEeAOCTaBAEHUA MYHULMMNAAbHOM
ycayru, nepeaaBaeMbim B [lenapTamMeHT GUHAHCOB, TPETUI - B OTAE/ NO OpraHM3aLumn NpeaocTaBaeHus
MyHUUMNanbHbIx ycnyr MBY "ITMKLL".

Pe3yl’|bTaTOM BbIMNOJ/IHEHUA aAMMHMCTpaTMBHOl\/‘I npoueaypbl ABNAKOTCA 3aPErnMcTtpupoBaHHbIE
3aABsieHne (3anpoc) N AOKYMEHTHI, H606XOAMMbIE Ana npenocraBaeHunA MYHMLI,MI'IaﬂbHOﬁ ycnyru.

CpOK BbINOJHEHUS agMUHUCTPATUBHOM Npoueaypbl - 3 KaneHaapHbIX AHA CO AHA Nojayu
3anB/ieHuA (3anpoca) U AOKYMEHTOB, HE0BXoANUMbIX ANA NpeaoCcTaBAeHUA MYHULMNAAbHOM YCayru.

®uKcaumelt pesyabraTa BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl OTAE/N0OM MO OpraHM3aLum
npeaocTaBaeHna MyHUUMnanbHbix ycayr MBY "TUKL" asnsetcAa cosgaHue 3anmMcu M NpUKpensieHve
CKaHMPOBaHHbIX KOMUIA 3asB/IeHUA (3anpoca) U Npuaaraembix K HeMy JOKYMEHTOB, HEOBX0AMMbIX ANS
npeaocTaB/ieHUs MyHULUMNaAbHOM ycayruy, B "HypHane peructpauym MyHULUNAAbHbIX yCayr' B cucteme
3/IEKTPOHHOI0 AOKYMEHTO060pOTa aAMUHUCTPALLUN.

Mepefsaya OTAENOM MO OPraHM3aUMM MNPeAoCTaBAeHUA MyHUUMMaAbHbIX ycayr MBY "TUKL"
3aAB/eHNA (3anpoca) M npunaraemblx K HEMYy [OKYMEHTOB, HeO6XoAMMbIX 414 MpefocTaB/ieHun
MyHMUMNANbHOW ycnyrn, B [enapTameHT ¢UHAHCOB OCYWECTBASETCA HEe MNO3A4Hee C/leaylolero
paboyero AHA CO AOHA NOMYYEHUs 3aABAeHUA (3anpoca) M NpuaaraemblX K HeMy [OOKYMEHTOB,
HeobXxoANMbIX AN NPeAoCTaBAEeHUA MYHULMNANbHOW YCIYTX, HA OCHOBaHMM peecTpa.

3.2. HanpaBneHuMe  CNEUUAZIUCTOM  CEKTOPA  3JIEKTPOHHOTO  ME)KBeOO0MCTBEHHOro
B3aumogeiicteua MbY "TUKL,", me)KBegoMCTBEHHbIX 3anpocoB.

YKasaHHaa agMUHUCTPATMBHaA npoLeaypa OTCyTCTBYeT.

3.3. MpuHatne [enaptameHTOM GUHAHCOB pELUEHUA O NPeAOCTaBNEHUU MYHULUNANbHOMU
yCAyru unm otkase B NpeAoCcTaBAeHUM MYHULUMNANBHOM ycayru.

OcHoBaHWEeM fansA Hadana WCMNONHEHWMA ALMUHUCTPATUMBHOW npoueaypbl ABAAETCA nepegaya
oTAEeNOM MO OpraHU3auMKn NpeaocTaBAeHUs MyHUUMNaNbHbIX yenyr MBY "TMKL" 3apernctpmMpoBaHHbIxX
3anABneHMA (3anpoca) M npuaaraemblX K Hemy AOKYMEHTOB, HeObOXOAMMbIX ANA NpeaoCTaBieHUs
MyHULUMNaNbHON ycnyru, B [lenapTameHT GUHAHCOB.

3.3.1. Cneuuanuct [enaptameHTa ©WHaAHCOB, YMNOJHOMOYEHHbIXW Ha nNpeaocTaBieHue
MYHULIMNANbHOW yCAyTu (Janee - cCneumanuncT) onpesenset COOTBETCTBME NPeACTaBAeHHbIX LOKYMEHTOB
TpeboBaHMAM, YCTAaHOB/MIEHHbIM MYHKTOM 2.6 HacToAWEero aAMWHUCTPATMBHOIO pPerfameHTa, W
yCTaHaBAMBaeT GaKT HaAMuMA WAM  OTCYTCTBMA OCHOBaHMI OaAa OTKasa B MNpesocTaBaeHUn
MYHULMNANbHON YCAyrn, npeaycMoTpeHHbIX noanyHkTom 2.10.2 nyHKTa 2.10 agMUHUCTPATUBHOrO
pernameHTa.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO AGVICTBMH cocrasnsert 3 KaseHaapHbIX OHA.

3.3.2. B cnyyae HanmMunAa OCHOBAHMIK AN OTKasa B NPefoCTaBAeHUN MYHULMMNAAbHOW YCAyri,
YKa3aHHbIX B noanyHKkTe 2.10.2 nyHKTa 2.10 HacTOAWEro agMMHUCTPATUBHOIO pernameHTa, cneunanmct
roToBUT yBEeAOMIEHWNE 06 OTKa3e B NPesoCTaBAeHUM MYHUUMNANBHOM YCAYrM B BUAE NUCbMA Ha BaHKe
AaOMMHUCTPALMM 33 NOAMUCBIO  3aMeCcTUTeNA PYKOBOAMTENA aAMWHUCTPALMMK,  KypUpYOLLEero
AeAaTenbHocTb [lenapTameHTa PUHAHCOB, C yKa3aHMEM OCHOBAHWUI oA OTKasa.

CpOK BbIMNO/IHEHUA A AMUNHUCTPATUBHOIO lEl,el‘/JICTBl/I‘r'I cocrasnsaet 51 Kaner,aprlﬁ AEHb.



3.3.3. B cnyyae OTCyTCTBMA OCHOBAHWM ANA OTKA3a B NPeAOCTaBNEHUU MYHUUMMNANALHOMN yCayru,
YKa3aHHbIX B nognyHkTe 2.10.2 nyHkTa 2.10 HacToAwero agMMHUCTPATUBHOIO persiameHTa, roToBuT
NMUCbMEHHOE pa3bACHEHWE MO BOMPOCaM MPUMEHEHUA HOPMATMBHbIX MpasoBbix aktos MO [O
"CbIKTbIBKap" 0 MecTHbIX Hanorax u cbopax B BMAe NMUCbMa Ha OAaHKe aAMMHUCTPALMM 33 NOAMNUCHIO
3aMecTUTeNA PYKOBOAMTENA afMUHUCTPALLMN, KYPUPYIOLLETO AeATeNbHOCTb JenapTameHTa GUHAHCOB.

CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOIO AeNCTBMA cocTaBnneT 51 KaseHaapHbI AeHb.
CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOM NpoLeaypbl cocTaBnseT 54 KaneHAapHbIX AHA.

Pe3yl’|bTaTOM BbINOJ/IHEHUA a,ﬂ,MMHMCTpaTMBHOﬁ npoueaypbl ABNAAETCA NPUHATUE peELWNEHUNA O
npeanocrasieHnun MyHVILI,VII'IaI'IbHOVI YCNyrm nanm oTkase B npegocraBieHnn MyHMLI,VII'IaﬂbHOﬁ ycnyru.

duKcaumelt pesynbTata BbIMNONHEHHOM aAMWHUCTPATMBHOM Npoueaypbl ABASETCA NOANUCAHHbIN
OOKYMEHT, MOATBEPKAAIOWMIA pelleHrne O NpefoCTaBAEHUN MYHULMNANbLHOW YCAYTM WAW OTKase B
npeaocTaBAeHUM MYHULMMIAJABHOM YCAYTN.

3.4. Bbigaua 3aaBUTeNIO pe3y/ibTaTa NpeaocTaB/eHUA MyHULIMNAIbHOMK ycayru.

OcHoBaHMeM A/1a Havyana MCNoSHeHWA agMUHUCTPATMBHOM Mpoueaypbl ABAAETCA NOCTynaeHue
NOAMMCAaHHOIO AOKYMEHTA, NOATBEPIKAAIOLWErO PeweHne O NPeaoCTaBAeHNN MyHULMUNANABHOW YCayrn
MAW OTKase B NpPeAoCTaBNEHUM MYyHUUMNANbHOW Yycayrn (Janee - pesynbTaT NpeaocTaB/ieHus
MyHUUMNANbHOW ycayrm), u3 [enaptameHTa OMHAHCOB CMNEUManucTy oOTAena no opraHusaumm
NpegocTaBAEHMA MyHUUMNANbHbIX ycayr MBY "TWKL", oTBeTcTBeHHOMY 3a Bblgayy pesy/sibTaTa
npegocTaBAEHUA MyHULMNANABbHOW YCAYTU.

Pe3ynbTaT nNpenoctaBAeHMA MYHULUMNANABHOW YyCAyrM nepegaerca cneuyannctom [enaptameHTa
$U1HAHCOB cneumanucTy oTaena no opraHM3auMmn NpeaocTaBieHns MyHUUMNaAbHbix yeayr MBY "TUKL",
OTBETCTBEHHOMY 3a Bblgauy pe3y/ibTaTa NPeaoCcTaBAEHMA MYHULMNANBHOM YyCAyrn, He MmeHee Yyem 3a 2
pa60lmx AHA 00 AHA UCTe4yeHUA CPOKa npenocrtaBsieHnA MyHVILI,MI'IBﬂbHOVI YCNyrn, ykasaHHOro B nyHKTe
2.4 HacToAWLEero aAMMHUCTPATUBHOIO periamMmeHTa.

Pe3ynbTaT npefocTaBnAeHNA MYHWUMMANBHON YCAYrM CKaHWPYyeTcA Cneuuanuctom otaena no
opraHv3aumMmM npefocTaBNeHUA MyHuuMnanbHbix ycnyr MBY "TUKLU" B8 "MMypHane peructpaumm
MYHULMNANbHbIX YCAyr" B CUCTEME 3NEKTPOHHOMO A0KYMeHTO060pOoTa aAMUHMUCTPALLUN.

Pe3ynbTaT npenocTaBieHMA MYHUUMNAAbHOW yCAyru nepegaeTcA B OTAEN MO OpraHu3auuu
npeaocTaBAeHUs MyHUUmMnanbHblx ycayr MBY "ITMKL" Ha ocHoBaHWKM peecTpa 0 Nepefadye pesynbTaTa
npesoCcTaBAEHNA MYHUUMMNANbHOM YCAYITM C BHECEHMEM AaHHbIX cBegeHui B "HypHan perucrpauum
MYHUUMNANbHBIX yCAyr" B cMCTEME 3/IEKTPOHHOIO AOKYMEHTO060pOTa agMUHNUCTPALMM.

CneuManuct otaena no opraHM3auMuM NPeaocTaBAEHUs MyHUUMNanbHbIX ycnyr MBY "TMKL",
OTBETCTBEHHbIA 3a BblgAYy pe3y/abTaTa NPefoCTaBAEHUA MYHULMNAJAbHON YCAYyri, MOAyYUBLLMIA
pe3ynbTaT NpeaocTaBAeHUA MYHULMNANbHOW YCAYrM, NPOBEPAET ero HaauumMe B peecTpe W aenaet
OTMETKY O NPUHATUN.

Cneuuanuct otaena no opraHMsauMu NpenocTaBAeHUs MyHUUMnanbHbix ycayr MBY "TUKL',
OTBETCTBEHHbIM 33 Bblgayy pe3ynbTaTa NpPeaocTaBfeHUs MyHUMUMNANbHOM ycayr, WHbopmupyeT
3aABMTENA O TOTOBHOCTM pe3y/bTaTa NPeaoCTaBAEHUA MYHUUUNAAbHOW ycayru no TenedoHy uam
nocpeacTBOM OTNPaBAEHUA 3/IEKTPOHHOIO COObLLEHMA Ha YKa3aHHbIN 3aABUTEIEM afpec 31eKTPOHHOM
nouyThbl.

Ecnu 3aaBuTenb obpaTtuaca 3a NpeaocTaBNeHUEM MyHUUMMNANbHOM yCayr Yyepes EAnHbIA nopTan
roCyAapCTBEHHbIX U MYHULMNANbHbIX YCAyr, TO MHOOPMMPOBAHME OCYLLECTBAAETCA TaKkKe uvepes
EAMHbBIV MOPTaa rocyaapCTBEHHbIX M MYHUUMNAAbHBIX YCAYT.



BblAauy [OKYMEHTa, ABAAIOLLEroCA pe3ynbTaToM MpPefoCTaBNEHUA MYHUUMMNANAbHON YCAyru,
OCYLLECTBNSET CNneumannct otaena no OpraHM3auumn npeaocTaBieHUs MyHUUMNanabHbIX ycayr MBY
"TUKL,", oTBETCTBEHHbIN 3@ BblAaqy pe3ynbTaTa NPeAOCTaBAEHNA MYHULMNANbHON YCYTN.

Mpn Bblgaye pesynbTaTa MNPeLOCTaBAEHUA MYHUUMNAAbHOM YCAYITM CNeuuannct otaena no
OpraHusaumMm npeaocTaBieHUs MyHUUMNanbHbiX ycnyr MBY "TUKL", oTBeTCTBEHHbLIN 3a Bblgavy
pe3ynbTaTa NpefoCTaBAeHUA MYHULMMNANABHOM YCAYTK:

- YCTaQHaB/IMBAaeT /IMYHOCTb 3aABUTENA, MpPOBepAeT MNOJAHOMOYMA 3aAsBuTensa. B uendax
NpeaocTaBAeHUA MyHULMMNAAbHBIX YCAYT YCTaHOB/IEHWE JIMYHOCTU 3aABUTENA MOXKET OCYLLECTBNATLCA B
X04€e NIMYHOrO NMpuvema nocpencTBOM MpeabABieHMA MAacnopTa rparkaaHuHa Poccuiickoit ®epepaumm
nMbo MHOro [OKYMEHTAa, YAOCTOBEPAIOLWEr0o JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickolt depepauyn MAn NOCPeacTBOM MAEHTUPUKALUMM U AYTEHTUPUKALMWU C UCMONb30BAHUEM
MHOOPMALMOHHBIX TEXHOJIOTUI, NpeaycMoTpeHHbIX dPeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-¢3
"O6 ocywwecTBAeHUN UAEHTUOUKALUMKN U (MAK) ayTeHTUDUKAuMKN PUSUYECKMX NNL, C UCNONb30BAHUEM
OMOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUU WU3MEHEHWI B OTAE/bHble 3aKOHOAATE/IbHble
aKkTbl Poccuitickoii  Degepauum M NPU3HAHUW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/IbHbIX akToB Poccuiickon depepaumn';

(8 pen. MocTtaHoBneHuit agmuHUcTpauun MO ropogckoro okpyra "CbikTbiBKap" oT 21.12.2022 N
12/4284, ot 14.03.2023 N 3/849)

- BblAaeT pe3y/abTaT NpeaoCcTaBAeHMsA MyHULMNANAbHOW YCAYIU NPU NpeaocTaBAeHUmn 3aaBuTenem
Pacrmncku;

- B C/ly4yae yTepu 3aABUTENEM PacnMCKM CNeLManucT oTaena no opraHvsauuu npeaoctaBneHus
MyHUUMNanbHbIX ycayr MBY '"TUKL", OTBeTCTBEHHbI 3a Bblgady pesy/nbTaTa NpeaocTaB/eHus
MYHULMNANbHOM YCAYrK, pacrnedyaTbiBaeT HOBbIMA 3K3eMNAAP PACMNUCKKU, HA KOTOPOM 3anBUTE/b AenaeT
Haanuce "opuUrnMHan pacnuckm ytepsH", cTaBUT 4aty U NOANUCh;

- B C/y4ae eciM 3a MOJyYeHMEem pesynbTaTa NpPeaoCTaBAEHUA MYyHUUMMNANbHOM yCayru
obpallaetca npeacTaBuTeNb 3aABUTENA, CMNELManuCT, OTBETCTBEHHbIM 3a Bblgayy pesy/braTa
NpeaocTaBAeHM MYHULMNANbHON YCAYTK, YKasblBaeT Ha pacnmMcKe HOMep W AaTy [AOKYMEHTa,
NOATBEPXAAIOWIEr0 ero MoJIHOMOYMA, AN eCAN MPEeAcTaBAATb UHTepechbl 3aABUTENA YNOJHOMOYEHO
HOBOE /IMLUO, He YyKa3aHHOe B pacnucKe, AOEeNaeT KOMWI0 AOKYMEHTa, MOATBEPMKAAIOLLEr0 ero
NOJIHOMOYUS;

- noJlydeHne pesyabTaTa MNPeaoCTaB/eHUs MYHULMNAAbHOW YCAyrM 3asBUTENb MOATBEPKOAET
JIMYHOM NoAnMUCblo € pacwMdPOBKOM B COOTBETCTBYIOWEN rpade Ha 3K3eMnaspax PacrnmcKku, KoTopble
nepegatotca B [lenapTamMeHT GUHAHCOB U B OTAEN NO OpraHU3auumn NPeaoCTaBAeHNA MyHULMNAAbHbIX
ycnyr MBY "TUKL".

Echn 3aasutenb o6pamnc;‘-| 3a npegoctasieHnem MYHVILI,MI'IaI'IbHOﬁ ycnyrn 4yepes ortaeneHue
NMoYTOBOM CBAI3U, TO pe3ynbTaT NpenocraBaeHunA MYHMLLMHaﬂbHOﬁ YCNyrn HanpasBaAeTCcA 3aABUTENIO
3adKa3HbiM NNCbMOM C yBeEAOMIEHNEM.

CpOK BbIMNOJ/IHEHUA a,ﬂ,MMHMCTpaTMBHOVI npouenypbl COCTaBNAET 3 KaseHaapHbIX OHA.

Pe3ynbTaTOM UCMONAHEHUS aAMWHWUCTPATUBHOW Npoueaypbl SABASETCA Bblgaya 3asaBUTENO
pesy/ibTaTa NpeaocTaBNeHUs MyHULMNAAbHOW YTy,

®PuKcaumelt pesynbTaTa BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl OTAE/I0M MO OpraHM3auum
npeaocTaBieHUa MyHuUMNanbHbIX ycayr MBY "TUKL" ssnaetca BHeceHne B "MypHan perucrpauuu
MYHUUMNANbHBIX yCayr" B cucTeme 3/1eKTPOHHOIO AOKYMEHTOO60POTa aAMUHUCTPALUN MHPOPMaLMKM O
dbaKTUYecKol gaTe BblgayumM pesyibTata NpefoCcTaBAeHUA MyHULMNANBHOM yCayru.

HeBocTpeboBaHHbIN pe3ynbTaT NpegocTaBAeHUs MYHULMNAAbHOW YCAYTU XPaHUTCA B OTAene no
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opraHM3auuM nNpeaocTasieHna MyHuuunanbHblx yeayr MBY "TUKL" B TeyeHMe He meHee 7 paboumx
OHel OT KOHTPO/JIbHOM AaTbl Bbl4ayM pesy/abTaTa NPeAoCTaBAeHUS  MYHULMMANAbHOW  yCayru
(KOHTpONbHON AaTOM cuMTaeTcs AeHb, CAeAyWMK 3a AHEeM WUCTeYEeHMA CPOKa NpeaocTaBAeHUs
MYHUUMNANbHOM YCNYrK, YKa3aHHOTo B MyHKTe 2.4 HACTOALLEro aAMMHUCTPATUBHOIO periameHTa). He
nosgHee cnepytowero paboyero AHA NocAe 3aBEpPLUIEHMA BbILWEYKA3aHHOFO CPOKa XpaHeHuA
HeBOCTpebOBaHHbIA pe3yabTaT NpefoCTaBAeHMA MYHUUMNANbHOM YyCAyrM nepegaetca OTAeNOM No
OpraHusaLmmn NpesocTaBAeHnAa MyHULMMNaAbHbIX yeayr MBY "TUKL" B [lenapTameHT ¢pmHaHCOB.

HeBocTpeboBaHHbIM pe3ynbTaT NpeaocTaBAeHNA MyHULMMANAbHOW YCAYTU BblAAeTca 3aaBUTENIO He
nosgHee 3 pabounx aHel nocne ero obpalweHus B OTAeN MO OpraHusaumMM npeaocTaBNeHus
MyHUUMNanbHbiX ycayr MBY "TUKL" c 3assneHvem (3anpocom) o Bblgayde HeBocTpeboBaHHOro
pesy/bTaTa NpeaocTaBNeHUA MyHULMNAAbHOW YCyTn.

3asBuUTeNb BNpaBe 0TO3BaTb CBOE 3asAB/eHMe (3anpoc) Ha moayyeHUMe MyHUUMMNANAbHOW YCayru B
noboli  MOMEHT PacCMOTPEHMA, COorfacoBaHMA WAW  NOATOTOBKM pe3ynbTaTa MpeaocTaBieHusA
MYHUUMNANbHOM ycnyru, obpaTMBLWIMCL C COOTBETCTBYHOLIMM 3asaBaeHWeM (3anpocom) B oTAen no
opraHusauumn NpeaocTaBAeHns MyHMLUMNanbHbIX yenyr MBY "TUKLL". B aTom cnydyae 3asaBieHue (3anpoc)
W npunaraemole K Hemy AOKYMEHTbl, Heobxoaumble Ans NPeaocTaBNeHUA MYHULMMANAbHOW YCAyrH,
NPUHATbIE OT 3aABUTENA, MoAJje)KaT BO3BpaTy 3asABMTEN0 B MOJHOM 0bbeme, O YemM B pacrucke
OenaeTca COOTBETCTBYOLLAn OTMETKa.

TexHMYecKas olinbKa (onucka, onevyaTka, rpammaTmyeckan Mam apudmetTmyeckana olwmbka nnbo
nogobHas owwnbKa), cogeprawanca B [AOKYMEHTe, SBAAIOWEMCA pPe3ynbTaToM MNpeaocTaBieHun
MYHUUMNANbHOW YCAYrK, MOANENUT MCNPaBAEHUIO B C/ayd4ae MNOCTyNAeHMA B aAMMHUCTPaUMIO OT
3aABMTeNA Ha MNoAyYeHWe MYHUUMNANbHOW YCAYyrM WAM Avua, OeWCTBYIOWEro Ha OCHOBaHWUK
[0BepeHHOCTH, 0dOPMAEHHOM HaanexKawmm obpasom, n (MAKN) MHOFO AOKYMEHTa, NOATBEP}KAAtoLLEro
NoNIHOMOYMA nNpeacTaBuTens (3aKOHHOro npeactaBuTens), 3aaBneHuA (3anpoca) o Takon olmMbKe B
npoussosibHon dopme. 3aasaeHMe (3anpoc) HanpaBAsAeTCa B aAMUHUCTPALMIO NO NOYTe, 3/1eKTPOHHOM
noyte UAM AnYHo. TexHuyecKan olWMBbKa B [AOKYMEHTe, ABAAIOWEMCA pe3ynbTaToM NpeaocTaBieHun
MYHUUMNANbHOM YCAYTU, NOANENKUT UCMPaBAEHUIO B CPOK He Bosiee Yem 30 KaneHOapHbIX AHEN co AHA
perucTpauumn B agMMHUCTPaLMM BbllLeyKa3aHHOro 3aaBaeHus (3anpoca).

OenaptameHT ¢uHaHCOB 06f3aH NpPoOBepuTb COAepKallytoca B  3asAsreHuM (3anpoce)
MHGOPMALUMIO N YCTPAHUTb COOTBETCTBYIOLLYIO OLIMOKY MyTeM BHECEHWS U3MEHEHUN B AOKYMEHT Wau
NPUHATb pelieHne 06 OTKNIOHEHUK TaKoro 3asaB/ieHna (3anpoca) c 060CHOBaHMEM MPUUYNH OTKAOHEHUS.
[JOKYMEHT C BHECEHHbIMM WCMPaBAEHUAMM WAWU pPelleHUe 06 OTKIOHEeHUM 3aABaeHuA (3anpoca)
Bbl4AETCA 3aABUTE/IO IMYHO WAM HaNpaBAseTcA NOCPeACTBOM MOYTOBOrO OTNPABAEHMA MO YKa3zaHHOMY
B 3asB/IeHUM (3anpoce) NoYToBOMY agpecy.

3.5. Nopagok eblgaun aybnvkata AOKYMEHTa, BblAAHHOroO Mo pe3ynbTaTam npeaocTaBiAeHUs
MYHULUMNANbHON YCAYrk, B TOM YUC/e UCcUepnbiBaloWMii nepeuyeHb OCHOBaHUA ANA OTKasa B Bblgaue
aToro ay6nukKara.

3.5.1. OcHoBaHMeM Ana Hayana npoueaypbl Mo Bblgaye AybAMKaTa AOKYMEHTA, BblAaHHOrMO no
pesy/nbTaTam NpeaoCTaBAeHNA MYHUUMNAAbHOW YCAYrv, ABAAETCA MOCTYN/JeHWe 3anaB/jeHUA O Bblaade
AybnvKaTta JOKYMEHTa, BblAaHHOMO Mo pesyabTaTaM NpeaoCcTaBaAeHUs MyHUUMNANbHOM ycayru (aanee -
3anB/ieHMe O Bblgaye Aybaunkara).

3.5.2. 3asBuTenem Ha Bblgayy AybaMKaTa AOKYMEHTa, BblAaHHOrO MO  pesy/bTaTam
NpesocTaBAEHUA MYHULMMNANbHOMN YCAYru, ABAAETCA INLO, B OTHOLIEHMM KOTOPOro paHee 6bla BblaaH
JaHHbIN pe3ynbTaT NPefoCTaBAeHUA MyHULMMANbHOM YCAYTN.

OT wnmeHn 3aasuTensa AnAa nonyyeHuA Ay6!’|VIKaTa AOKYMEHTa, BblIAAaHHOIo Mno pe3ynbratam
npeanocrtasaeHnA MyHMLLMHaﬂbHOVI ycnyrn, MOXKeT BbICTynaTtb /AWUO, UMmerllee TaKoe npaso B
COOTBETCTBMU C 3aKOHOAATE/IbCTBOM Poccuiickoi CDep,epau,MM, nmbo B Cnny HageneHumAa ero 3aaBuUTeNem



B ropAdKe, YCTaHOBJEHHOM 3aKoHoAaTenbcTBOM Poccuiickon ®deaepaumn, COOTBETCTBYIOLLMMM
NOSIHOMOUUAMMU.

3.5.3. 3anaBneHune o Bblgaye aybamKaTa A0MKHO COAEPKaTb caeayloline ceeaeHuns:
- ®UNO0 3aasuTeNn (NpeacraBUTENs 3a8BUTENA) paHee NpeaoCTaBAeHHOW MyHULMNANbHOM yCyry;

- WHPOpMauMio, TMO3BONAOWYI  WUAEHTMOUUMPOBATL  paHee  BblAAHHbIA  pe3ynbTart
npegoCcTaBAEHUSA MYHULMNANBbHOW YCAYTU.

3.5.4. 3asBneHue o Bblgade aybavkaTta npeacraBaseTca cnocobamm, yKasaHHbIMK B NyHKTe 2.6.1
HACTOALLEro aAMMHWUCTPATUBHOIO PEerfiaMeHTa, 33 WCKAIYEHMEM  MNOJIONKEHWUMN,  KacaroLmMXcs
BO3MOXXHOCTU NPeACTaBAATb LOKYMEHTbI B 3/IEKTPOHHOM BUZE.

Mpuem w peructTpauma 3asBieHUs O Bblgade AybaMKaTa ocCylecTBAAeTcA B MopAgke,
npeaycMoTpeHHOM MyHKTOM 3.1 HacToAWero agMWHWUCTPATMBHOIO pPernamMeHTa, 3a MCKAYEeHUem
NOJIOXKEHWA, KAaCaIOLLMXCA BOSMOXHOCTU NPeACTaBAATb AOKYMEHTbI B 3/IEKTPOHHOM BUAE.

3.5.5. Cneuunanunct, oTBETCTBEHHbIM 3a NOArOTOBKY pe3y/ibTaTa nNpeaocTaBaeHMa MyHULMNAAbHON
yCcayru, no pesysnbTaTaM PacCMOTPEHMUs 3asBAeHUs O Bblgade Ayb6auMKaTta, NMPUHUMAET pelleHue o
Bblgaye aybsvMKaTa AOKYMEHTA, BblAaHHOrO No pesy/bTaTam NpeaocTaBNeHMA MYHUUMNAAbHOM ycayru
WA OTKase B Bblgaye ayb6savkata [OKYMEHTa, BblAAHHOTO MO pe3ynbTaTam nNpeaocTaBieHun
MYHWLMNANbHOM YCNYTN.

3.5.6. OcHoBaHMeM Ans OTKasa B Bblgaye AybsvKaTa AOKYMEHTa, BblAaHHOroO Mo pesysbTaTam
npeaocTaB/IeHUS MyHULMNANbHOM YCAYTU, ABNAETCA:

- OTCYTCTBME B 3aABJeHMM O Bblaavye AybnvMKata [OKYMeHTa, BblJAHHOrO MO pesysibTaTam
npefocTaBAeHNA MYHUUUMNANABHON ycayrn, MHPopmaumn, no3sonsowen naeHTMOULMPOBaTh paHee
BblAAHHbIN JOKYMEHT;

- npeacrtasneHWe 3aABsieHNMA O Bblaaye Ll,y6J'IVIKaTa OOKYMEHTa, BblAaHHOIo NO pe3y/ibTaTam
npenocrtasaeHnA MyHMLLMHaﬂbHOVI ycnyrn, He yno1HOMO4Y€HHbIM IMLOM.

3.5.7. KpuTepvem npuHATMA peleHMa O Bblaade AybanKaTa [OKYMEHTa, BblAAaHHOMO Mo
pesy/nbTaTam NpPeaoCcTaBAeHUA MyHUUMNANbHOM YCAYrK, ABAAETCA OTCYTCTBME OCHOBAHWIA A1A OTKasa B
BblAave Ay6aMKaTa 4OKYMEHTa, BblAaHHOTO NO pe3yabTaTam NpeaocTaBAeHUs MyHUUMNANAbHOM YCAYTN.

3.5.8. MpuHATME pelleHns, NoAroToBKa AybO/AMKaTa AOKYMEHTa, BblAaHHOrO NO pesy/ibTaTam
npeaoCcTaBAEHNA MYHULMMNANALHOM YCAYTK, UAW OTKa3a B BblAadve AybanKaTa AOKYMEHTa, BblAAHHOIO No
pe3ynbTaTam NpeaocTaBNeHUAs MyHULMNANbHOM YCAYTK, U ero nepesaya cneumnaancty, oTBETCTBEHHOMY
33 Bblgayy pesysibTaTa NPefocCTaB/eHUA MYHWLMNAAbHOM YCAYrM, OCYLLECTBAAETCA CMeunaanctom,
OTBETCTBEHHbIM 3a MOAFOTOBKY pe3y/abTaTa NPefoCTaBAeHUA MYHULIMMANAbHON YyCAYIK, B TeYEHME CPOKa
aAMMHUCTPATMBHOW npoueaypbl, YKasaHHOM B NyHKTe 3.3 HACTOAWEro agMWHWUCTPATUBHOIO
pernameHTa.

3.5.9. MNpu noarotoBke Ay6/aMKaTa AOKYMEHTa, BblA4aHHOrO MO pe3ynbTaTaM NpeaocTaBieHuUA
MYHULMNANbHOM YCAYrM, He AoNycKaeTca:

- M3MEHeHMWe Ccofep’KaHuA [OKYMEHTOB, ABAAOWMXCA pe3yabTaToM NpeaocTaB/eHus
MYHULMNANbHOM yCyru;

- BHeceHue HOBO I/IHd)OpMaLI,VIM, CBGAEHVIIZ M3 BHOBb MOJIYHYEHHbIX AOOKYMEHTOB, KOTOPbliE HE
6b11K npeacrasieHbl Npu nogadvye 3aAB1eHUA (3anpoca) O npegocrasieHnUn MYHMLI,MI'Ial'IbHOI‘/JI ycnyru.

3.5.10. Bblgava 3aasutento ,Cl,y6l'IVIKaTa AOKYMEHTaQA, BblAAHHOIO NoO pe3y/ibTaTaM npeanocraB/ieHnA



MYHMULMNANbHOW YCAYIW, MAW OTKasa B Bblgaye Ayb6/aMKaTa AOKYMEHTa, BblA@aHHOrO MO pesysibTaTam
npeaocTaBAeHMs MYHULMNANAbHOW YCAYrM, NPOM3BOAUTCA B NOPAAKE, YCTaHOBAEHHOM MyHKTOM 3.4
HaCTOALLEro aAMUHUCTPATUBHOrO perfnameHTa.

3.5.11. Aly6nuKaT AOKyMeHTa, BblAaHHOrO MO pe3y/sibTaTam NpPeaoCcTaBAEHUA MyHUUMMANbHOM
YCAYrM UK OTKa3 B Bblgave Ay6/iMKaTa AOKYMEHTa, BblAA@aHHOrO MO pes3yabTaTaM npenocTaBAeHuA
MYHUUMNA/IbHOW YCAYrK, NOC/E BblAayu MOANEKUT apXMBHOMY Y4YeTy U XpaHeHWto, $aKT KOToporo
duKcnpyeTca B XKypHane perncTpaunm MyHULMnanbHblx yeayr agmuHmuctpaumm MO IO "CoikTbiBKap".

3.5.12. MaKcMmanbHbI CPOK Bblgaun Ay6/MKaTa [AOKYMEHTA, BblAAaHHOrO MO pe3yabTaTam
NPefoCTaBAEHNA  MYHUUMMNANAbHOM  YCAYrM He [O/KEH MpeBblwaTb CPOK  NpesocTaBieHUA
MYHUUMNANbHOM YCAYIY, YKa3aHHbIN B NyHKTe 2.4 HAaCTOAWEr0 aAMMHUCTPATUBHOIO periameHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- BblJaya Ayb6MKaTa AOKYMEHTA, BblAAaHHOIO Mo pesyabTaTaM NpeaocTaBAeHUA MyHULUNANAbHON
ycnyru;

- MOTMBMPOBaHHbIM OTKas B Bbigave AybauKaTa [OKYMEHTa, BbIAAHHOrO MO pesy/ibTaTam
npegoCcTaBAEHUA MYHULMNANAbHOW YCAYTU.
(n. 3.5 BBeAeH MoctaHoBAEHWEM agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 21.12.2022
N 12/4284)

IV. ®opmbl KOHTPONA 32 UCMONHEHNUEM
aAMUHUCTPATUBHOrO perjiameHTa

4.1. TeKyWMi KOHTPOANb 33 COBIOAEHNEM UCNONHEHMA OTBETCTBEHHbBIMM AO/IKHOCTHBIMU ULLAMU
NOJIOKEHUA HACTOALLETO aAMMUHUCTPATMBHOIO PEr1aMeHTa M WMHbIX HOPMATWMBHbIX MPABOBbIX AKTOB,
yCTaHaBAMBAOWMX TPEBOBaHUA K NPeaoCTaBAeHUI0 MYHUUMNANLHOM YCIYTY, a TaKKe MPUHATUEM UMUK
peleHnii OCyLLECTBAAET 3aMeCTUTE/lb PYKOBOAWUTENNA AAMUHUCTPALUN, KYPUPYIOLWMI [OeATeslbHOCTb
JdenapTameHTa GUHAHCOB.

4.2. KOHTPO/Ib 3a NOJIHOTOM M KauyecTBOM NPeAOCTaBAEHUA MYHUUMMNANbHOM YCAYrX BKIOYaET B
ceba nposeaeHMe NNAHOBbLIX M BHEMAHOBbLIX MPOBEPOK, BbISBIEHWE W YCTPaHEeHWE HapyLleHWA npas
3anBuTeNEe, PaCCMOTPEHUE, NPUHATUE PELUEHUI U NOArOTOBKY OTBETOB Ha ObpalieHusa 3asaBuUTenel,
cogeprkalime Kanobbl Ha peleHus, AencTBua (6esaeicTBue) OOMKHOCTHBIX /ML, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl N0 NPeaoCTaBAEHUI0 MyHULMNANBHOM YCAYTU, N OCYLLECTBAAETCA HAa OCHOBaHMUM
pacnopaXeHusa agMUHUCTPaLUMN.

[Jna nposegeHUA NpoBepoK Npu agMUHUCTPALMKN CO38aeTCA KOMUCCUA, B COCTaB KOTOpOVI BXO4AT
AO/KHOCTHbIE IUA aMUHUCTPALUNN, OCyllecTBAAKOWMNE KOOPANUHAUNIO OeATENIbHOCTU aAMUHUCTPAUNN
No NPefoCTaB/IeHNIO MYHULMNAAbHBIX YCAYT, U ApYyrMe 3anHTepecoBaHHble nnua. MnaHoBble NpoBepKU
nposogATcA He Yawe 1 pasa B 2 roga. BHennaHoBble npoBepKU NpoBodATCA B CBA3U C NOCTyNN1eEHNEM B
AAMUHUCTPaUNO 06an.LEHMﬁ d)I/I3VI‘-IeCKVIX n opunagnyeckmnx auy C *Kanobamu Ha HapyweHne nx npas
3aKOHHbIX MHTEpeCcoB Npu npenocrasieHnmn MYHMLLMHaﬂbHOVI ycnyru.

Pe3y1’IbTaTbI AeATENbHOCTU KOMUCCUU 0¢0pMﬂHIOTC’r'I B BUAE aKTa, KOTOprVI coctasnseTca B 2
IK3emMniapax n nognncbiBaeTca 4O0/TKHOCTHbIMU MUaMnU aJMUHUCTPAL NN, NPOBOAUBLUNMU NMPOBEPKY.
B aKTe A0MKHbI 6bITb OTMEYEHbI BbIAB/IEHHbIE HEOOCTaTKN N NpeanoXXeHnAa Nno X yCTpaHeHUo.

Mpy NnpoBeAeHUN BHEMIAHOBbLIX NPOBEPOK NEPBbIA IK3EMMNIAP aKTa NpPUOBLLAeTCs K maTepuranam
NPOBEpPKKN, BTOPOW 3IK3emNaAp He nosgHee 5 pabounmx AOHeW Cco AHA 3aBeplleHMs MPOBEPKM
HanpasnseTca 3aABUTeNtO (NpeacTaBUTENtO 3aABUTENA, AEeNCTBYIOWEMY Ha OCHOBAaHWW AOBEPEHHOCTH,
opopMIeHHOW Hagnexawmm obpasom, U (MAM) MHOTO AOKYMEHTA, NMOATBEPKAAIOLLEr0 NOJAHOMOYUA
npeactaBuUTeNn (3aKOHHOMO MPeacTaBMTENA) 3aKasHbIM MOYTOBLIM OTMNPABAEHUEM C YBEAOMIEHUEM O
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BPYYEHUMN.

4.3. Mo pe3ynbTatam NpoBeAeHHbIX MPOBEPOK B C/lydYae BbIABAEHUA HAPYLUEHWI NPaB 3aaBUTENEN
ocyuwiecrsnaetca npunsneyeHne BUHOBHbLIX /ML, K OTBETCTBEHHOCTUM B COOTBETCTBUU C ILl,e[/’ICTByIOLLl,l/IM
3aKoHoaaTeibcTBoM Poccuiickoit Pepepaumn.

4.4. KOHTpO/b 3a NpeaocTaB/fieHUEeM MYHWULMMANbHOM YCAYrM MOMKeT ObiTb OCYLLEeCTB/IEH CO
CTOPOHbI rpaxKaaH, X o6begMHEHUI N OpPraHU3aLUin 1 BKAOYAeT B cebsa opraHM3aumio U nposeaeHne
COBMECTHbIX MeponpuaThiA (CeMMHaApPOB, NPOBAEeMHbIX AUCKYCCUM, "Topaunmx ANHUIA", KOHbepeHuuit,
"Kpyrnbix ctonos"). PekomeHAauMn U NpeaioKeHns no Bonpocam npenocTaBfeHnUa MyHUUMNANAbHOM
ycnyru, BblpaboTaHHble B XO4€ NPOBEAEHUA TaKUX MEPONPUATUNA, YUUTbIBAIOTCA aAMUHUCTpaUmel, MBY
"TUKL" B ganbHenwen paboTe No NpeaocTaBAEHUIO MyHULMMNAAbHOM YCAyTK.

V. focyaebHblii (BHecyaebHbIN) nopAaaoK 06XKanoBaHuUA
pelweHwnii u gecTenii (6esaeiictenna) opraHa,
NpeAoCTaBAAIOLWEro MyHULUNA/bHYIO YCAYTY, a TaKKe
€ro A0/MKHOCTHbBIX /UL, MYHULMNAAbHBIX CAYXALLUX

5.1. 3aABMTENIM MMeOT MNpaBo Ha JocyaebHoe (BHecyaebHoe) o63kanoBaHue AenCTBUI
(besperictBMA) M (MAKM) pelleHUIt, NpUHATbIX (OCYLLEecTB/AEHHbIX) B Xo4e npeaocTaBaAeHuA
MyHULMNaNbHOM ycayru (aanee - »kanoba);

PekomeHayemaa dopma kanobbl npuBeseHa B [punoxkeHnn N 2 K HacToslemy
aAMUHUCTPATUBHOMY pernameHTy.

5.2. 3aaBUTeNb MOKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CAEAYIOLLMX CAYYasX:

1) HapyweHue cpoKa perucTpauum 3anaBAeHUs (3anpoca) o NPeaoCTaBNeHUM MYHULMNANbHOM
YCAyru, 3anpoca, ykazaHHoro B ctatbe 15.1 PepepanbHoro 3akoHa N 210-93;

2) HapyLlLleHne cpoKa NpeaoCcTaBAEHMUA MyHULMNAAbHOM YCAYTY;

3) TpeboBaHMe y 3aABUTENA LOKYMEHTOB WAM UHbOPMauuu MbO ocywecTBiAeHUA OEWCTBUN,
npeacTaB/ieHMe UK OCYLLECTBIEHUE KOTOPbIX HE MPeAyCMOTPEHO HOPMATMBHbLIMU NPABOBLIMU aKTaMM
Poccuiickolt deanepaummn, HOPMATUBHBIMM MPABOBbLIMKU aKTamu Pecny6ivku Komu, mMyHMLMNAAbHBIMK
NPaBoOBbIMMW aKTaMM 1A NPELOCTABAEHNA MYHULMNANLHON yCAyru;

4) oTKas B Npueme [AOKYMEHTOB, NPeAoCTaBNeHME KOTOPbIX NPeayCMOTPEHO HOPMaTMBHbLIMM
NpaBoBbIMK akTamu Poccuiickoli depepaumm, HOPMaTUBHLIMW NPABOBLIMM aKTamu Pecnyb6amkn Komu,
MYHULMNANbHBIMWU NPABOBbIMW aKTaMK ANSA NPeAO0CTaBAEHNA MYHUUMNANAbHOW YCAYTY, Y 3aABUTENS;

5) OTKa3 B NpeaocCTtaB/ieHUN MyHMLI,MI'Ia!'IbHOﬁ ycnyru, eCim OCHOBaHMA OTKa3a He NpeaAyCMOTpPEHDbLI
¢ep,epaanb|MM 3adKOHaMUu U NPUHATbIMU B COOTBETCTBUN C HUMU UHBIMU HOPMATUBHbLIMU NMPaBOBbIMU
akTamn Poccuinckoit d)ep,epau,mm, 3aKOHaMM U UHbIMN HOPMaTUBHbIMU NPaBOBbIMU aKTaMU PECI'Iy6J'IMKVI
Komu, MYHULIMNA/ZIbHbIMU MPaBOBbIMU aKTaMU,;

6) 3aTpeboBaHWe C 3asBUTENA MNpPWU NPEAOCTaBAEHUM MYHULMMNANABHOW YCAyrM nnaTbl, He
npeaycMoTPeHHON HOPMaTMBHbIMM MPaBOBbIMKM aKkTamMu Poccuitickoit ®egepaunn, HOPMATUBHbLIMU
NpaBoBbIMKM akTamu Pecnybankn Komu, MyHUUMNAAbHbIMM NMPaBOBbIMM aKTaMMK;

7) OTKas opraHa, NpPeAoCTaBAAOWEro MYHUUMNAAbHYIO YCAYry, €ro [AO/MKHOCTHbIX Aul,
MYHULMNANbHbIX CAYXalWMX, B WCNPaBAEHMM AONYLLEHHbIX OMNEYaToK M OWMBOK B BblAaHHbIX B
pesy/nbTaTe NPeaoCcTaBNeHMA MYHUUMNANAbHOW YCAYyrM AOKYMeHTax AMbo HapylueHWe YCTaHOBAEHHOro
CPOKa TaKUX UCMPaBEeHNA;

8) HapyweHune CpOoKa wuan nopAagKa Bblaa4yn OOKYMEHTOB MO pe3yabTaTam npeaocrtaB/sieHunA
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MYHULMNANbHON yCayru;

9) TpeboBaHWe y 3asBUTENA MPU NPEAOCTaBNEHUN MYHULMMANBHOW YCAYrM AOKYMEHTOB WAU
MHbOPMaUUK, OTCYTCTBME U (M) HEZOCTOBEPHOCTb KOTOPbIX HE YKa3blBa/iMCb MPU NepBOHaYabHOM
OTKa3e B NpuMeme AOKYMEHTOB, HEOBXOAUMBIX N8 NPefoCTaBAEHUA MYHUUMNANABHOM ycayrn, ambo B
NpPeaocTaBAeHUM MYHULMNANBHON YCAYyrM, 33 UCKAIOYEHMEM C/ly4aeB, MPeAYyCMOTPEHHbIX MyHKTOM 4
yactu 1 ctatbn 7 depepanbHoro 3akoHa N 210-03.

5.3. }anoba Ha peuweHua u pgeicteusa (besgeiicTeue) opraHa, NpPeAoOCTaBASIOLLErO
MYHULUMMNANbHYIO YCAYry, €ero QAOJ/IKHOCTHOrO /Anua, MYHWUMNANbHOIO C/AYXKaLLero, PyKoBOAUTENS
opraHa, NpeAoCTaBAAOWEro MyHULMNANbHYIO YCAYTY, MOXeT ObiTb HanpaeseHa no nouyte, yepes ML,
C wucnosb3oBaHMem EgMHOro noprana rocygapcTBEHHbIX W MYHWUMMAAbHbIX YCAyr, fopTana
denepanbHO rocyaapcTBeHHOM MHPOPMaLIMOHHOM cucTembl, obecrneumBatoLLeit npouecc gocyaebHoro
(BHecynebHoOro) o06xKanoBaHWA  peweHun U JeinctBuid  (6e3peincTeuA), COBEPLUEHHbIX  MNpU
NnpeaocTaBNeHUM TOCYAAPCTBEHHbIX M MYHUMUMMNANbHbLIX YCAYr oOpraHamu, MpeaoCcTaBAsoWUMU
rocygapcTBEHHbIE U MYHULUMNANbHbIE YCAYIU, WX AOJIKHOCTHbIMM JINLAMMK, FOCYAAPCTBEHHLIMU U
MYHUUMNANbHbIMK CNyXKaWmMMK (ganee - cuctema pgocynebHoro o6rkanoBaHUs), C MCMNOJ/b30BaHMEM
cetn "MHTepHeT", a TaKkXKe MOKeT ObITb MPUHATA NPU IMYHOM NPUEMe 3aABUTENS.

anoba nogaerca B NUCbMEHHOM ¢dopme Ha BymaxkHOM HocuTesne, B 3/EKTPOHHOM dopme B
opraH, NPegoCTaBAAOWMIA MyHUUMNANbHYO ycayry. Manobbl Ha pelleHus PyKoBOAMTENSA OpraHa,
NPeAoCTaBAAOWEro MyHULMNANbHYIO YCAYry, NOAAIOTCA B BbIWECTOAWMI opraH (Npu ero Hanmumm)
nMbo B C/nyyae ero OTCYTCTBMA PAcCMaTPMBAlOTCA HEMOCPEACTBEHHO PYKOBOAWUTENEM OpraHa,
NpeAoCcTaBAAOWEro MyHULMNANAbHYIO YCAYTY.

B cnyyae nogaum Kanobbl NpU ANYHOM MpUEeMe YCTAHOBAEHME JIMYHOCTU 3aABUTENSA MOMKET
OCYLLECTBAATLCA NOCPEeACTBOM MpeabsABieHMA MmacrnopTa rpaxaaHwHa Poccuiickon depepaumm nmbo
WHOTrO OOKYMEHTa, YAOCTOBEPAIOLWLEro /IMYHOCTb, B COOTBETCTBMM C 3aKOHOLATENbCTBOM Poccminckoi
depepaunmn  MAM  nocpeacTBOM  MAEHTUOMKaUMM U ayTeHTUPUKAUMM  C  WUCMO/Ib30BaHUEM
MHPOPMALMOHHbBIX TEXHONOMMIN, NpeaycmMoTpeHHbix PegepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocylecTBAeHUN UaeHTUOUKAUMKN U (MK) ayTeHTUOUKAUMKN PUSUYECKMX NNL, C MCMONb30BAHNEM
6MOMETPUYECKMX MEPCOHA/bHbIX AAHHbIX, O BHECEHUW M3MEHEHWA B OTAe/IbHble 3aKOHOoAaTesbHble
aKkTbl Poccuitickoit  degepauum M NPU3HAHMW  YTPATUMBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUM
3aKoHoAaTenbHbIX aKkToB Poccuitckoit Pepepaumn”. MNpu nopaye XKanobbl B 3/EKTPOHHOM BUAE
OOKYMeHTbl MoryT ObITb npeactaBneHbl B Popme 3NEeKTPOHHbIX [AOKYMEHTOB, C WMCMONb30BaHUEM
EAMHOro noprtana rocyAapcTBEHHbIX U MYHUUMMNANAbHbIX YCAYT U (MAK) MHBIX 3NEKTPOHHbIX CEPBUCOB
NpeaocTaBNeHUA MYHUUMNANbHbBIX YyCayr B cetu "WHTepHeT", 3aaBuUTeNb WM ero npeacTaBUTENb,
npowealwne npoueaypbl perncTpaunmn, naeHTMdmMKaumMm n ayTeHTMduKaumm ¢ ncnosbsosaHnem ECUA
WAW  WHbIX  TFOCYAAPCTBEHHbIX  MHPOPMALMOHHBIX  CUCTEM, €CIM  TaKMe  FoCYy[apCTBEHHbIE
MHPOPMALMOHHbIE CUCTEMbI B ycTaHOBAeHHOM [lpaButenbctBom Poccuiickoit Pepepauumn nopagke
obecneunBaloT B3aumogenictene ¢ ECUA, npu ycnosmm coBnageHunn cBefeHUn 0 GU3MYECKOM AunLe B
YKa3aHHbIX WHOOPMAUMOHHbBIX CUCTEMAX, 3aMoJIHAIOT KaNoby C MCNo/Ab30BaHUEM WHTEPAKTUBHOWM
$OopMbI B 9/1EKTPOHHOM BUAE.

(8 pen. MocraHoBneHWMt agmuHuUcTpauun MO ropoackoro okpyra "CbIKTbiBKap" ot 21.12.2022 N
12/4284, ot 14.03.2023 N 3/849)

PerncTpauma Kanobbl oOcyllecTBAAeTCA OTAe/OM MO  OpraHvM3auuMu  npenocTaBiAeHUs
MyHUUMNanbHbIX ycayr MBY "TMKL" B "HypHane yyeta »Kanob Ha pelueHus u aenctema (besaencrene)
opraHa, NPeAoCTaBAAOWEr0 MyHULMNAbHYIO YCAYTY, @ TaKKe ero LO/IKHOCTHbLIX /UL, MYHULMNAAbHbIX
cnyXawmx" He nosgHee cneaylowero 3a AHemM ee MOCTyrn/ieHWsa paboyero AHA C MPUCBOEHMEM el
pPerncTpaunoHHOro Homepa.

anoba, noctynuBlias B OpraH, NPeLOCTABAAOWMIA MYHULUNANBHYIO YCAYry, NOAJEXUT
PacCMOTPEHUIO LOJ/IKHOCTHBIM JINLLOM, HaZeNeHHbIM MOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, B
TeyeHne 15 pabouwx pHel co AHA ee perncTpaumu, a B CAydyae 06XKajoBaHWA OTKasa Oprala,
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NpPeLoCTaBASIOWEro MyHULMNAAbHYLIO YCAYTY, €ro A0KHOCTHOIO NLA, MYHULIMMAAbHOTO CAyKallero, B
npueme LOKYMEHTOB Y 3a8BUTENA IMBO B UCMPaBAEHUN AONYLWEHHbIX ONEeYaToK U OWNBOK MK B Cydae
06)KaN0BaHNA HAPYLUEHNA YCTAHOB/IEHHOIO CPOKa TaKUX UCMpPaB/ieHUI - B TeyeHne 5 paboumx gHen co
OHA ee perncrpauum.

5.4. anoba gonxHa cogepatb:

1) HaumeHOBaHMWe opraHa, NPeAoCTaBAAIOLLIEr0 MYHULMMNANAbHYIO YCAYTYy, AONMHOCTHOrO NMLa
opraHa, NpeaoCcTaBAAOWEro MyHULUMNANbHYIO YCAYrY, TMB0 MYyHULMNANBHOTO CAYXKALLero, peleHns u
aencrens (b6esaelicTeme) KOTopbIX 06XKaNyOTCS;

2) damuanio, uma, oTyecTBo (nNocnegHee - NPW HaAMuUK), CBEAEHMA O MeCTe XKUTeNbCTBa
3anABuTeNs - GpU3MYeckoro anua NMbo HammeHoBaHWE, CBEAEHUA O MeCTe HaxOXAeHWA 3aasBuTena -
IOPUANYECKOro Nu1La, a TakXKe Homep (Homepa) KoHTakTHoro TenedoHa, aapec (agpeca) sNeKTPOHHOM
noyTbl (MPYM HaNUYMM) M NOYTOBLIN agpec, MO KOTOPbIM AOJIXKEH bbITb HanpaB/ieH OTBET 3anaBUTeNO (3a
UCK/IIOYEHMEM  C/lyyasA, Koraa Kanoba HampasBnsercs nocpefacTBOM  CUCTEMbl  AocyaebHoro
06)KanoBaHus);

3) cBeaeHNs 06 06XKaNnyembIx pellieHuax U aencTeusx (besaenctsnmn) opraHa, NpPeaoCTaBAAOLLLErO
MYHULMNANbHYIO YCAYTy, AO/XHOCTHOrO /Avla opraHa, NpeaoCcTaBAAoWEro MyHULMNAAbHYIO YCayry,
NMB0 MYHULIMNANBHOTO CAYXKaLLEero;

4) poBogpbl, Ha OCHOBaHWWM KOTOPbLIX 3aABUTENb HE COMMaceH C peweHWem WU AencTBuem
(bespencTBnem) opraHa, NpPeAoCTaBAAOWEr0 MYHUUMNANAbHYIO YCAYry, OO/HOCTHOMO Auua opraHa,
NpPegoCTaBAAIOWErO0 MYHUUMNANAbHYIO YCAYyry, AM60 MYyHUUMMNANBbHOIO CAyMKalero. 3aaBuTenem moryT
6bITb MpeacTaBAeHbl AOKYMEHTbI (NpW HanuvuuMm), NOATBEPNKAAIOWME A0BOAbI 3aaBUTENn, NMBO MX
Konuwu.

5.5. 3anBuTenb BNpaBe 3anpalvBaTth ¥ NOAyYaTb MHPOPMALMIO U JOKYMEHTbI, HeobxoauMble AnA
060CHOBaAHMA U PACCMOTPEHUA }Kanobbl.

5.6. B cnyyae ecnu kanoba nopaetca uepes npencraBUTeNs, UM TaKXKe npeacTtaBnfeTca
OOKYMEHT, NOATBEPKAAIOWMIA MNOJHOMOYMA HA OCYLLECTBEHWE COOTBETCTBYHOLWMX nOeAcTBuiA. B
KayecTBe AOKYMEHTa, MOATBEPKAAIOLLETO MONHOMOYNA NPEeACTaBUTENA, MOXKET OblTb NpeAcTaBaeHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOAATEeNbCTBOM Poccuitickolt ®esepaumn A0BEPEHHOCTb
(ana pusnueckmx nuu);

6) obopmneHHaa B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickon Pesepaunn f0BEePEHHOCTb,
3aBepeHHas nevyaTblo 3a8BUTeNA (NPY HAaAMYUKU NeYaTh) U NOANUCaHHAA PYKOBOAMTENEM 3a8BUTENA UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLLOM (N0 IOPUANYECKUX NNL);

B) KOMWUA peLleHUss 0 HaszHaYeHUn uam ob n3bpaHum AM6O NpMKasa O HasHauYeHUU GU3NYECKOro
YL@ Ha [O0/KHOCTb, B COOTBETCTBMM C KOTOPbIM Takoe ¢u3nyeckoe aunuo obnagaet npasom
AeicTBOBATb OT MMEHM 3aaBuTens 6e3 4oBEPEHHOCTMH.

5.7. Mpn noctynaeHnn Kanobbl yepes MOL, obecneumBaeTca ee nepegayvya Mo 3aWMLLEHHOMN
MHOOPMALMOHHOM CUCTEME WA KYPbEPCKOW [AOCTaBKOM B YMOJIHOMOYEHHbIA Ha ee pacCMOTpeHue
OpraH, NpPeaoCcTaBAAOWMA MYHULMMAANALHYIO YCAyry, B MNOPAAKE M CPOKWU, KOTOpble YCTAHOB/EHbI
cornaweHvem o B3aumogencteum mexgy MOL n opraHom, nNpegoCTaBAAKOWMM MYHULMNANbHYHO
YCNyry, HO He No3gHee cneayroLLero paboyero AHs Co AHA NOCTYNAEHUA XKanobbl.

Mpu noctynneHun Kanobbl yepes MOLU cneumanuct MOPL  peructpupyetr Kanoby B
MHPOPMaUUMOHHON cucteme MOL, ¢ npuceoeHnem kanobe perncrtpaLmMoHHOro Homepa M BblaaeT
3aABUTENIO0 PACMMUCKY B NOJIyYEHUM Kanobbl, B KOTOPOM YKa3blBaeTCA:



- MecTo, AaTa 1 Bpema npuema »anobbl 3aasuTens;

- daMmunus, ums, oT4ecTBo (NocneaHee NpPU HaMUYUK) 3aaBUTENS;

- nepevYeHb NPUHATBIX IOKYMEHTOB OT 3as8BUTENS;

- damununs, ums, oT4ecTBo (NocneaHee NPU HaIMUYNK) CNELUANNCTa, NPUHABLLIETO Kanoby;

- cnoco6 uHGOPMUPOBAHMUA 3aABUTENA O TFOTOBHOCTM pe3ynbTaTa PacCMOTPEHUA Kanobbl,
BblOpaHHbIA 3asBUTENEM (CMC-OMOBELLEHME, MO 3/NEeKTPOHHOM MoyTe, 4Yepes JIMYHbIA KabuHeT, no
TenedoHy);

- CPOK paccCMOTpPEHMUA Kanobbl B COOTBETCTBUMN C HACTOALWMM aAMUHUCTPATUBHBIM PEr/TaMEHTOM;
- cnocob n MecTo Noay4yeHnaA pesynbTaTa PaCCMOTPEHUA Kanobbl.
5.8. lNo pe3ynbTatam pacCMOTPEHUSA Kanobbl MPUHUMAETCA OAHO U3 C/IeAYIOWMX PELUEHWNIA:

1) xkanoba yaoBNeTBOPAETCA, B TOM YMcie B GOpme OTMEHbI MPUHATOrO peleHuns, UCnpaBaeHus
AONYLLEHHbIX OPraHOM, NPeaoCTaBAAOWMM MYHULMNANBbHYIO YCAYTY, OMEeYaToK M OWKNBOK B BblAaHHbIX
B pe3y/abTaTe NpeaocTaBNeHUA MYHUUMMANbHOM YCAYrM AOKYMEHTAX, BO3BPaTa 3afABUTENIO AEHEKHbIX
CPeACTB, B3MMaHME KOTOPbIX HE NpeayCMOTPEHO HOPMaTMBHbIMM MPaBOBbIMM aKTamu Poccuiickoi
depepaunn, HoOpMaTMBHLIMU MPABOBbIMM aKTamu Pecnybankmu Komu, myHMLMMNANAbHBIMW MPAaBOBbIMM
aKTamM, a TaKXkKe B UHbIX dopmax;

2) B y0BNETBOPEHMM XaN0bbl OTKa3bIBaeTCA.

Mpu ypoBneTBopeHnn »Kanobbl opraH, NPesocTaBAAWMIA MyHULMNAAbHYIO YCAYrY, NPUHUMAET
ncyepnbiBatoLWMe Mepbl NO YCTPAHEHUIO BbIAB/EHHbIX HAPYLLUEHWIA, B TOM YMC/ie MO Bblgadye 3aaBUTENI0
pesynbTaTa MyHUMLMNANAbHOW YCAyrK, He nosgHee 5 pabounx AHen Co OHA NPUHATUA PeLleHMUs, eciu
MHOE He YCTaHOBNEHO 3aKoHo4aTeNbCTBOM Poccuiickolt degepaumm.

5.9. B oTBeTe No pe3y/bTaTam PacCMOTPEHMA Kanobbl yKasblBaloTCA:

a) HaMMeHOBaHWe opraHa, NPeaoCTaBAAIOWEr0 MYHUUMNANAbHYIO YCAYry, PacCMOTPEBLUEro
anoby, A0NKHOCTb, GaMUAUA, UMSA, OTYECTBO (MPU HA/NMUUKN) €ro LOKHOCTHOTO /iMLa, NPUHABLLIETO
pelieHune no *kanobe;

6) Homep, AaTa, MecTo NPUHATUA peLleHus, BKIYasa CBeAEHMA O AO/IKHOCTHOM NNLE, pPelleHne
unn aelictene (besgelictane) KOToporo obxkanyercs;

B) GaMunAMA, UMSA, OTYECTBO (NPY HAANYUW) UAN HAUMEHOBAHWE 3aABUTENS;
r) OCHOBaHMSA ANA NPUHATUA PeLleHuA No Kanobe;
A) npuHAToe no Xanobe pelweHue;

€) B C/yyae nNpu3HaHUA Kanobbl noasexkawen yaoBAETBOPEHWUIO JaeTcsd MHPopmauus o
OeNCTBUAX, OCYLLECTBAAEMbIX OPraHoOM, TMPeAoCTaBASAIOWMM  MYHULMNANbHYIO YCAYry, B LesAx
He3aMea/IMTENIbHOTO YCTPAHEHUS BbISIBIEHHbIX HapyWeHUI NPU OKa3aHMU MYHWULMNANLHOMN yCayru, a
TaKXe MPUHOCATCA W3BMHEHWA 3a [O0CTaB/leHHble HeyaobcTBa M yKasbiBaeTca WMHopmauma o
JanbHENINX OENCTBMAX, KOTOpble HeobXoAMMO COBEpPLWWTb 3anBMTEN0 B  LEAAX MNoJyyeHun
MYHULMNANbHON yCayru;

)K) B Cnyvae Npu3sHaHuA anobbl He nop,nemam,eﬁ YOO0BNETBOPEHNIO AAOTCA apryMmeHTUPOBAHHbIE
pa3bACHEHMA O NPUYMHAX NPUHATOrNO peleHunAa, a TaKXKe MHd)OpMaLI,Mﬂ O nopAaake obrKanoBaHus
NMPUHATOrO peweHnA.



5.10. OTBeT Mo pe3y/nbTaTam pPacCMOTPEHMA Kanobbl MOAMNMCbIBAETCA YMNOJHOMOYEHHbIM Ha
paccMoTpeHMe Kanobbl AONKHOCTHLIM NMLOM OpraHa, NPeaoCTaBAAWEro MyHULUMANbHYIO YCAYTY.

Mo »kenaHuio 3aABMUTENA OTBET MO pe3y/bTaTaM PacCMOTPEHUSA Xanobbl MOXKeT bbITb NpeacTaBaeH
He Mo3AHee [HSA, CNeAYIOLIero 3a AHEM MPUHATUA pelleHus, B popmMe 3NeKTPOHHOro AOKYMeHTa (B
cnyydae, ecan Kanoba nopgaHa C  ucnonb3oBaHMemM EAMHOrO noprtasna  rocyAapCTBEHHbIX U
MYHULMNANAbHbLIX YCAYr WMAM CcUCTeMbl AocyaebHoro o63kanoBaHusA), NOAMMCAHHOIO 3N1EKTPOHHOM
NnoAnucbio  YNOJIHOMOYEHHOFO Ha pPacCMOTPEHWe  Kanobbl  AONXKHOCTHOrO Anua wn - (nan)
YNOJIHOMOYEHHOIO Ha PaccMOTpeHUue Kanobbl opraHa, BUA KOTOPOW YCTaHOB/IEH 3aKOHOAATe/1bCTBOM
Poccuitckoit depepaumnn.

5.11. YNONHOMOYEHHbIA Ha pacCMOTpPeHWe Kanobbl opraH OTKasbiBaeT B YA0BAETBOPEHWUU
¥anobbl B CiegyoLWwmx cayyanx:

a) Hanymne BCTynuBLUEro B 3aKOHHYIO CMly pelleHnAa cyaa no anobe o Tom ke npegmerte u no
TeéM e OCHOBaHUAM,

6) nozaya *Kanobbl TMLOM, TOJIHOMOYUA KOTOPOTO HE NMOATBEPKAEHbI B NOPAAKE, YCTAHOB/IEHHOM
3aKoHoAaTenbcTBOM Poccuiickoit ®epepauymu;

B) Ha/MuMe peLleHns no Xxanobe, NPUHATOrO paHee B COOTBETCTBMM C TPEBOBAHNAMM HACTOALLErO
aAMUHMNCTPATUBHOIO PErameHTa B OTHOLEHWM TOFO XKe 3aABUTENA U N0 TOMY XKe NpeaMeTy »Kanobbi.

5.12. YNoNHOMOYEHHbI Ha PaCCMOTPEHME anobbl opraH BNpase 0CTaBUTbL Kanoby 6e3 oTeeTa B
cnepyroLmx caydanx:

a) HaMume B Kanobe HeleH3ypPHbIX 1MB0 OCKOPOUTENbHbLIX BbIParKEHUIA, YIPO3 }KMU3HK, 340P0OBbLIO
N MMYLLECTBY AO/I}KHOCTHOIO 1MLA, a TaK}Ke Y/1IeHOB ero cembM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATb KaKyl-IMBO YacTb TEKCTa ¥Kanobbl, damunaunio, ums,
OTYECTBO (MPY HaNUuMK) U (M1K) NOYTOBLIV afpec 3aABUTENSA, YKa3aHHbIe B XKanobe.

YNO/NHOMOYEHHbIN HA PAcCMOTPEHME Kanobbl opraH yBeAOMASAET 3asBuTens 06 OCTaB/leHMM
»Kanobbl 6e3 oTBeTa B COOTBETCTBMU C TpeboBaHuAMK DeaepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsake paccmoTpeHuns obpalleHnit rpaxkaaH Poccnitckoit depepaumn’.

5.13. B cnyvae ecnun kanoba nogaHa 3anaBUTE/IEM B OpraH, B KOMNETEHLMIO KOTOPOrO HE BXOAUT
NPUHATME peLleHMA Mo Kanobe, B TeyeHne 3 paboumnx gHeln co gHA ee perncTpaunm ynoJiHOMoYeHHoe
OO/KHOCTHOE /MU0 YyKa3aHHOrO oOpraHa HanpaBnafeT »Kanoby B opraH, NpeaocTaBAAOLWMiA
MYHULMNANbHYIO YCAYTY M YNOJIHOMOYEHHbIV B COOTBETCTBMM C KOMMNETEHUMEN Ha ee PacCCMOTPEHME, N B
nuceMeHHon dopme UHPOPMUPYET 3aABUTENA O MepeHanpasBaeHUn XKanobbl. Mpu 3TOM CpoK
paccMOTPEeHUA Kanobbl MUCUMCAAETCA CO AHA PerucTpaumnm kanobbl B opraHe, nNpeaocTaBAAoLWEM
MYHUUMNANbHYIO YCAYTY U YNOJTHOMOYEHHOM B COOTBETCTBMM C KOMMETEHLMEN HA ee PaCCMOTPEHMUE.

(n. 5.13 B pea. MocTaHoBNEHMA agMmUHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" or 21.12.2022 N
12/4284)

5.14. OcHOBaHUsA A4N1A NPUOCTAHOBIEHMA PACCMOTPEHUS Kalobbl HE MPeAYyCMOTPEHbI.

3anABuTENb BNpaBe A0 PacCMOTPEHMA Kanobbl MO CyLLecTBY OTKA3aTbCA OT €e PacCMOTPEHMUA U
HanpaBuTb 3asBfieHWE O MNpPeKpPaleHMM PACCMOTPEHUA Kanobbl B OpraH, NPUHABLUMI Kanoby,
cnocob6amu, yKasaHHbIMM B MyHKTe 5.3 HacToALLEro agMUHUCTPATUBHOrO periameHTa.

3asBneHune o npekpaweHnn paccmoTpeHua *Kanobbl noanexXXmntT pacCMOTPEHNO AO0NKHOCTHbIM
NNLOM, HageneHHbIM NOJTIHOMOYNAMU NO PAaCCMOTPEHUIO *Kanob.

Pe3y1’IbTaTON\ PaCCMOTPEHNA 3aABJIEHMA O nNpeKpaweHn pPacCMOoTpeHNUA Kanobbl ABnserca
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NMUCbMEHHbIA OTBET 3afBUTE/IO, KOTOPbIM MOAMNUCHIBAETCA YMNOJHOMOYEHHBIM Ha €e PacCMOTpeHue
OOJ/IKHOCTHBIM JIMLOM OpPraHa, NPeAoCTaBAAOWEro MyHUUMNANAbHYLIO YCAYTY, B TeYeHue 5 paboumnx gHei
CO AHA perncrTpauunmn 3aaBfeHUA O NPEKPALLEHNUM PACCMOTPEHMA Kanobbl M HanpasaseTca No aapecy,
YKa3zaHHOMY 3asBUTeNeM, B TedeHMe 3 paboumx AHel co fHA NoANMCaHMA OTBETa.

(n. 5.14 B pea. MocTaHoBNEHMA agmuHUCTPauumn MO ropoackoro okpyra "CbikTbiBKap" or 21.12.2022 N
12/4284)

5.15. B cny4yae yCTaHOBAEHMA B XO4€e WM NO pe3y/ibTaTaM PacCMOTPeHMA Kanobbl NpU3HaKoBs
COCTaBa aAMMHUCTPATUBHOIO MNPABOHAPYLWEHUA UAM NPECTYNNeHNA OO/IKHOCTHOE NNLLO, HAaAeNeHHoe
NMOJIHOMOYMAMM MO PACCMOTPEHUIO Kanob, HesaMea/IUTeNbHO HanpaBAsAeT MMeloLmneca maTepuansl B
OpraHbl NPOKypaTypsbl.

5.16. 3asBUTeN0 He NosgHee AHA, CAedylolWero 3a AHEM MPUHATUA pelleHusA, YKasaHHoro B
NyHKTe 5.8 HacToAWero agMMHUCTPATUBHOIO perfameHTa, B NUCbMeEHHOW dopme U NOo XKenaHuio
3aABUTeNA B 3/1IeKTPOHHOI Ppopme (B ciydae, ecnm kanoba nofaHa c Mcnosb3oBaHMem EanHoro noprtana
rocyAapCcTBEHHbIX MU MyHMLUMMAAbHbBIX YCAYT UAKU CUCTeMbl gocyaebHoro obxanosaHusa), HanpasBaseTca
MOTUBNPOBAHHbIM OTBET O pe3y/ibTaTax PacCMOTPEHMUA Kalobbl.

B cnyyae ecnn kanoba O6blna HanpasB/ieHa C  WCNOJIb30BaHMEM CUCTEMbI AocyaebHoro
06yKanoBaHMA, OTBET 3aABMTE/IO HaMNPaBAAETCA NOCPeACTBOM CUCTEMbI JOCYAeBHOro 06KanoBaHms.

5.17. B cnyyae Hecornacua c pesysibTaTamu gocyaebHoro ob6xKasoBaHWs, a TaKKe Ha nobon
CTaAuKN PacCMOTPEHMA CMOPHbIX BOMPOCOB 3aABUTE/Ib MMeeT NpaBo 06paTUTbCA B CYA, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AECTBYIOLMM 3aKOHOAaTeIbCTBOM MOPAAKOM.

5.18. MHPopmaums o NnopsaaKe Nogayun U pacCMOTPeHUA Kanobbl pasmeLLaeTca:

- Ha MH(I)OpMaLI,MOHHbIX CTeHAaX, pacnosiIoXKeHHbIX B OpraHe, npeaocrtaBaaowem MyHULUKUNA/IbHYIO
yenyry;

- Ha odULMaNbHbIX CaiiTax opraHa, NPeAoCTaBAAOLLErO MYHULMNANbHYIO YCAYTY;
- Ha EaMHOM nopTane rocyaapcTBeHHbIX U MyHULMNAAbHbIX YCAYT.
5.19. MHpopmaLmio 0 NopsAAKe NOAAYMN U PACCMOTPEHMA Kanobbl MOXKHO NOAYYUTb:

- nocpencrsom Tened)OHHOﬁ CBA3M NO HOMepPyY OpraHa, npeaocrtaBaAlOWeEro MyHUUMNaabHyO
ycnyry, MOLL;

- nocpeacTBom GpakCMMUIBHOTO COOBLLEHNS;

- NPY IM4HOM OBpalLleHUn B OpraH, NpeaocTaBAAWNIN MyHULMMAaAbHYO ycayry, M®L, B Tom
yucne no 3NEeKTPOHHOM nouTe;

- Npy NICbMeHHOM 06palleHMM B OpraH, NPeAoCTaBAAWMIA MyHMLMNAAbHYO ycayry, MOLL;
- nyTem ny6anM4HOro MHGOPMMPOBaAHMA.

5.20. MIHPopmauuma, yKkasaHHAA B HAcToALLEM pasaene, Nog/exuT 06a3aTeNbHOMY PasMeLLEHMIO
Ha EguHOM nopTasne rocygapCTBEHHbIX UM MYHMUMMANbHbIX YCAyr. PasmelieHue u akTyanusauma
CBEZEHUI B COOTBETCTBYIOLLEM pa3aenie PeecTpa rocyAapCTBEHHbIX U MyHULMNAAbHBIX YCAYT (PYHKLUWIA)
Pecny6anku Komun obecneunsatotca B yCTaHOBAEHHOM MOpPAAKE.
(8 pen. MocTaHoBNeHMA agMUHUCTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 21.12.2022 N
12/4284)
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Mpunoxenmne N 1
K aAMWUHUCTPATUBHOMY pernameHTy

®OPMA 3AABNEHUA (3ANPOCA)
O NPEAOCTAB/IEHUM MYHULIMNAIbHOM YCNYTU
(PEKOMEHAYEMAS)

ana GUsnMYecKux nuu,
(MHaMBUAYanbHbIX NpeanpUHMMaTenen)

N 3anpoca

OpraH, obpabaTbiBatoWmii 3aNpoc Ha
npegocTaBiaeHne yciyrm

[aHHble 3aaBuTeNA (GU3MYECKOro MNLA, MHAUBUAYANLHOMO NpeanpuHumaTens) <1>

damunus

Nma

OTyecTBO

[ata poxaeHuna

MonHoe HauMeHOoBaHue
WHAMBUAYANBHOTO
npeanpuHnmaTena <2>

OlrPHUMN <3>
JOKYMEHT, yA0CTOBEPAIOLNIA IMYHOCTb 3a8BUTENSA
Bug,
Cepus Homep
BbigaH [aTa Bblgaumn

Appec peructpaumm 3aasutensa/lOpuanueckuii agpec (agpec permctpaunmn) MHAUBUAYabHOMO
npeanpuvHumaTens <4>

MHaekc Pernon
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PalioH HaceneHHbI NyHKT

Ynnua

Jom Kopnyc Keaptupa

A,u,pec MeCTa XKXUTeNnbCTBa 3aF|BVITeﬂF|/r|OLiTOBbIﬁ agpec HAMBUAYaNbHOIO NpeanpuHnmaTena <5>

MHaekc Pernon

PaiioH HaceneHHbI NyHKT

Ynnua

Jdom Kopnyc Keaptupa

KoHTaKTHble

JaHHble
3AABNEHUE
MpeacTaBneHbl cneaylolme 4OKYMEHTbI
1
2
3

MecTo nonyyeHua pesynbraTa
npegocTaBAeHMA YCaYyTU

Cnocob nonyyeHus pesynbrata




[aHHble npeacTaBuTens (YNoAHOMOYEHHOTO Mua)

damnnua

Nma

OTtyectBO

[aTa poxaeHua

[ OKYMEHT, y40CTOBEPAIOLLMIA IMYHOCTb NpeacTaBuTens (YNoaHOMOYEHHOMO AnLa)

Bug,
Cepusa Homep
BbigaH [aTta Bblgauu
Appec peructpaummn npeacrasmtens (YnoAHOMOYEHHOTO nLa)
NHAaeKc PervoH
PaiioH HaceneHHbI NyHKT
Ynuua
Jdom Kopnyc Keaptupa
Agpec MecTa XUTenbCcTBa NpeacTaBuTens (YnoJIHOMOYEHHOTO /iMLa)
MHaekc Pernon
PaioH HaceneHHbIN NyHKT
Ynnua
Jdom Kopnyc KeapTupa

KoHTaKTHble

AaHHble




[arta

MNoannce/®UNO

<1> ﬂ,aHHbIl;lI 610K 1 BCe nocneaywoume OTO6pa)KaI-OTCH npu HEO6XO,CI,MMOCTM, B COOTBETCTBUU C
AAMUHUCTPATUBHBIM PErNaMeEHTOM Ha OKasaHUe ycnyru

<2> MNone oTobparkaeTcs, ecnm Tun 3aasuTena "UHaMBnayanbHbIM NnpeanpuHMmaTens”

<3> Mone otobparkaeTtca, ecnm Tun 3aasutens "MHAMBMAYaNbHBIN NpeanpuHMmaTenb"

<4> 3aronoBOK 3aBMCUT OT TUNA 3aABUTENA

<5> 3aronoBokK 3aBMCUT OT TUNA 3aABUTENA

N 3anpoca <6>

ONA OPUANYECKUX L,

OpraH, obpabaTbiBatoLLMi1 3aMpocC Ha

npeaocTasiaeHne yeiyru

[aHHble 3asBUTeNA (lopuAMYEecKoro amua) <7>

MonHoe HauMeHoBaHWe
IopUANYECKOTO nua (B
COOTBETCTBUM C Yy4ypeamuTeNbHbIMK
OOKYMeHTamu)

OpraHu3aumoHHo-NpaBoBas ¢opma
IOPUANYECKOTO LA

damunna, nms, OT4YeCTBO
pYyKOBOAUTENA IOPUAUYECKOrO LA

OrPH

tOpuanuecknin agpec
MHaekc Pernon
PaioH HaceneHHbIN NyHKT




Ynnua

Jom Kopnyc Keaptupa

MouToBbIN agpec
MHaekc PernoH
PalioH HaceneHHbI NyHKT
Ynnua
Jom Kopnyc Keaptupa
KOHTaKTHble
OaHHble

3AMPOC
MpeacTaBneHbl cnepyowme 4OKYMEHTbI

1
2
3

MecTto  nonyyeHus  pesysibTaTa
npegocTaBAeHUA YCIyTU

Cnocob nonyyeHus pesynbTata




[OaHHble npeacTaBuTens (YNnoAHOMOYEHHOTo n1ua)

damunus

Nma

OTyecTBO

[aTa poxaeHua

[JOKYMEHT, y0CTOBEPAIOWMI IMYHOCTb NpeacTaBuTens (YrnoJHOMOYEHHOro Anua)

Bug,
Cepua Homep
BbigaH [ata Bblgaum
Agpec perucTpaumm npeacrasutens (ynoaHOMOYEHHOro nua)
MHaekc PervnoH
PaioH HaceneHHbIN NyHKT
Ynuua
Jdom Kopnyc KeapTupa
Appec MecTa XUTeNbCcTBa NpeacTaBuTens (YnoJHOMOYEHHOIO nLa)
NHAaeKc PervoH
PalioH HaceneHHbI NyHKT
Ynuua
Jom Kopnyc Keaptupa

KOHTaKTHbIe

AaHHble




Oata MNoanucb/PUO

<6> Homep popmmnpyeTtca npu pernctpaummnm B PermoHasbHON KOMMAEKCHON MHPOPMALMOHHOM
cucteme "locycnyrm - Pecnybamka Komn"

<7> [aHHbI 610K M BCe nocaeaytolwme otobparkatoTca npyM HeobxoaMMOCTM, B COOTBETCTBUMN C
aAMMHUCTPATUBHbBIM PErIaMeHTOM Ha OKasaHue ycayru

MpunoxkeHune N 2
K aAMUHNCTPATUBHOMY PErNameHTy

I'mase MO TI'O "CeKTEHBKApP" -
PYKOBOOMTEJIO aIMMHUCTPALUU

(JIJ'IF[ pruIindeCKMx JinL, -—
HaVMeHOBaHMe Opr'aHMn3aluuy,

OPUINYECKUM azpec,
KOHTAKTHEE TeJiedOHH)

(nysa dusMYecKMUx JUL -
®.11.0., nacnopTHBE IOaHHBE,
ampec perucrpauumn

10 MEeCTY XUTeJIbCTBA)

Kamnoba

(IzntoxeHMe no CcyTu obOpaleHusd)

(marTa) ®.M.0., IOOJIXHOCTb nonnmchb, IedaTb
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